Checklist for Documents to be submitted by Applicants for Registration as
Class 3 Fire Service Installation Contractors (FSICs)
	
	(
	Documents (if applicable)
	Remarks

	Application

	1
	
	Completed application form
	

	After passing written test and interview

	2
	
	Registered address in both Chinese and English
	

	3
	
	Workshop address in both English and Chinese
	

	4
	
	List of workshop equipment
	

	5
	
	Layout plan of the workshop
	The workshop need not be set up in a separate flat.  However, it should be clearly separated from other parts of the same flat (e.g. office or store room) and should have a minimum area of 10 m2.

	6
	
	Current employment status
	

	7
	
	Name and address of the employer
	· Applicable if the applicant is not self-employed

	8
	
	Copy of HKID of the applicant
	

	9
	
	Written authorization for the use of the workshop
	· Applicable if the applicant is neither the landlord nor the tenant.

· Please confirm whether there is any employment relationship between the applicant and the landlord/tenant

	10
	
	Purchase or lease agreement of the workshop premises
	Please make sure that the landlord has no objection to the use of the premises as a workshop and that such use would not violate the provisions in the agreement.

	11
	
	Officially certified true copy of Business Registration Application Form
	Obtainable from the Business Registration Office of the Inland Revenue Department.

	12
	
	Copy of receipts for payment of Government rates or utility charges in respect of the workshop premises
	Applicable if the lease agreement has not been stamped.


