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11 December 2009
To : Registered Fire Service Installation Contractors

Dear Sir’/Madam,
Completion of Certificate of Fire Service Installations and Equipment (F.S.251)

Recently, we have noted that some Registered Fire Service Installation Contractors failed
to provide the necessary and correct information on the Certificate of Fire Service Installations and
Equipment (F.S.251) submitted to this Department. Such anomaly has adversely affected our
effective processing of the F.S.251 and the related work. Therefore, you are hereby reminded to
pay particular attention to the completeness and correctness of the F.5.251 before its issuance. To
facilitate your correct compilation of F.8.251, the cxplanatory notes to this effect are attached at
Annexes 1 and 2 for your reference and retention.

Please be advised that pursuant to regulation 9(3)(b) of the Fire Service (Installation and
Equipment) Regulations, Chapter 95B, Laws of Hong Kong, any registered contractor who issues or
forwards a certificate, or a copy thereof, which is false or misleading in a material particular
commits an offence and is liable on conviction to a fine at level 5 (i.e. $50,000). In addition,
pursuant to regulation 9(2A) of the aforesaid Regulations, any person who signs a certificate which
is false or misleading in any material particular commits an offence and is liable on conviction to a
fine at level 5 (i.e.$50,000). The conviction of such may result in the name of the registered
contactor concerned being removed from the register permanently.

If you have any queries, please feel free to contact Senior Divisional Officer (Fire Service
Installations Task Force) WONG Chi-kong at 2733 7723.

Yours faithfully,

b o

(WONG Chi-kong)
for Director of Fire Services

Ref Number and date should be quoted in reference to this letter
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Annex 1

Explanatory Notes for Completing F.S.251
(Please refer to Annex 2)

1. Sample of F.S.251
A sample of the completed F.S.251 is printed on the inside page of the front cover of each
F.S.251 booklet.

2. All items on the F.S.251 should be clearly completed in Chinese or English and ‘/.

3. Particulars of Building/Premises :
a) FSD Ref. (FSD file reference no.)
b) Name of Client (person who instructs the work to be carried out)
c) Name of Building
d) Street No./Town Lot, Street/Road/Estate Name
e) Block/District
f)  Area (tick the appropriate box)
g) Type of Building (tick the appropriate box)

4. Particulars of Fire Service Installations(FSI) at Part 1, Part 2 and Part 3 :

Common items - Other items -
a) Code (code of FSI on overleaf) a) Next Due Date (normally 1 year after
b) Type of FSI (corresponding to code) completion of works)
c) Location(s) (FSI inspected, maintained, | b) Nature of Work Carried out (type i.e.
repaired and/or installed) alteration, addition, maintenance, repair
d) Comment on Condition (state whether etc.)
the FSI is conformed with FSD | c) Outstanding Defects (type of FSI being
requirement) defective/missing/malfunction)
e) Completion Date d) Comment on Defects (rectification
requires such as replacement, repair
etc.)

5. Particulars of Registered Fire Service Installation Contractor :
a) Authorized signature (person with specimen signature supplied to FSD)
b) Name (person giving the signature)
c) FSD/RC No. (class/registration no.)
d) Company Name
e) Contact Telephone No.
f)  Date (date of the signature)

Remarks —

(a) If any annual maintenance work is involved, the registered contactor should request his/her client to display the
F.S.251 at a prominent location of the building/premises for FSD’s inspection.

(b) Cross out/inert “Not applicable” for inappropriate item.



Annex 2

All items on the F.S.251 should be completed clearly in

Chinese or English and v".

FSD file reference no. & HIRE SERVICE (NSTALLATIONS AND EQUIPMENT) REQULATIONS
BB {(EEREM M :
R oS~ LEELA A123X567
bldatobs (Bhiém B
CERTIFICATE OF FIRE SERVICE INSTALLATIONS AND RQUIPMENT
AMEBERRLGEE
To be Name o Ciint: | i
completed wEEE
in Chinese Name of Building :
or English B4 I |
Sireet No./Town Lot : r Street/Road/Eslate Name : | |
PARRSRRYTHHLEY BHEBRER Usev 1o
Arga :
Blogk: | e M e Ik O choose the
m of Building 85514 ; [nuskiot T [ Lormorcial % [ Domsslic 191" [ Jomposile ity [ Jiswrsed pramisas S5IMGRRT [ Jinaititional i box
Part 1 Anoual Mainteaunce ONLY L“'"N':&mmmm;m"mgﬂn'ﬁ '3 ntsnmuumn;;%mr;u
FS| code B FERR A E S TR LR WA M N REABHES
BN -l Iy = ] e P
\ %
L —
Type of FSI — Normally 1
corresponding FSI inspected, State whether the FSI | ||Date of year after
to code maintained, repaired| | |is conformed with works completion
and/or installed FSD requirement completed of works
I
Part 2 # 2T Installation / Modification / Repairing / Inspection works ¥R SRR 2 T 1% :
ESI code CodeiBil | Type of Fst YEEEAFAM | Locaion(si2f |Nature of Work Carried out a2 Troms | Commen on Condidion MM *ia'ﬁ;'“,"mm,
%\ - AN IFA
I// Type i.e. alteration, State whether the| | Date of
Type of FSI ' FSl inspected, addition, FSlis conformed | Jworks
corresponding maintained, repaired maintenance, with FSD completed
to code and/or installed repair etc. requirement
I
Part 3 =8 Defects {BIHIR
: C":'f':‘ Typeof FST SEMEEAY | Locariontsyifig Outstanding Defects SRIBERES Comment on Defects  ARERFIL :
FS! cod : ' Person with
code % specimen signature
supplied to FSD
FSl inspected, Type of FSI being Rectification requires
Type of FSI maintained, repaired defective/missing such as replacement,
corresponding and/or installed Imalfunction repair etc.
to code

Person giving

tested and found 0 be i oft Authorizad .

mﬁmﬁ:ﬁxﬂiﬁ mmmiﬁ?f.::mm Fire Service !':sull:luon: ;n; Signature : / : ::: b the Slgnature

and § ng and of lnstall ant Baui published from time ZEI TR f
to e by the Dircetir of Fll: Smwﬁ Defocts ac lisiad in Pat 3, . i
MBI L2 AR, LR AN, B "ﬁ"ﬁ' | Z 1\ et | Class/ Redistration
AMRR RGO RBREMALAMLIARRIWAREL FoomCMo.: | i g
T IR RLIE A R LS, A ER A R E 4, E'rI_E No.

HRBBEENPR, BIRRRXNR mf{‘;&%’ ' -
'mi Hiuﬁﬂm‘*ﬂﬁa Tel ne : Name of the
Tain cortificats ahould be diaplryed ol pracninent location of the Building or premises ﬁiﬂ |
ot licn I way annusl maintenanes work invelvad, H ‘Exa
F5. 351 (Rev, L1/ 302) aﬁﬁ: l

Registered contactor should request his/her client to
display the F.S.251 at a prominent location of the
building/premises for FSD’s inspection.
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