


 

 

 

 
 

Explanatory Notes for Completing F.S.251 
(Please refer to Annex 2) 

 
1. Sample of F.S.251 

A sample of the completed F.S.251 is printed on the inside page of the front cover of each 
F.S.251 booklet. 
 

2. All items on the F.S.251 should be clearly completed in Chinese or English and . 
 
3. Particulars of Building/Premises : 

a) FSD Ref. (FSD file reference no.) 
b) Name of Client (person who instructs the work to be carried out) 
c) Name of Building 
d) Street No./Town Lot, Street/Road/Estate Name 
e) Block/District 
f) Area (tick the appropriate box) 
g) Type of Building (tick the appropriate box) 

 
4. Particulars of Fire Service Installations(FSI) at Part 1, Part 2 and Part 3 : 

Common items - 
a) Code (code of FSI on overleaf) 
b) Type of FSI (corresponding to code) 
c) Location(s) (FSI inspected, maintained, 

repaired and/or installed) 
d) Comment on Condition (state whether 

the FSI is conformed with FSD 
requirement)  

e) Completion Date 

Other items - 
a) Next Due Date (normally 1 year after 

completion of works) 
b) Nature of Work Carried out (type i.e. 

alteration, addition, maintenance, repair 
etc.) 

c) Outstanding Defects (type of FSI being 
defective/missing/malfunction) 

d) Comment on Defects (rectification 
requires such as replacement, repair 
etc.) 

 
 
5. Particulars of Registered Fire Service Installation Contractor : 

a) Authorized signature (person with specimen signature supplied to FSD) 
b) Name (person giving the signature) 
c) FSD/RC No. (class/registration no.) 
d) Company Name 
e) Contact Telephone No. 
f) Date (date of the signature) 

 
 
Remarks – 

(a) If any annual maintenance work is involved, the registered contactor should request his/her client to display the 

F.S.251 at a prominent location of the building/premises for FSD’s inspection. 
(b) Cross out/inert “Not applicable” for inappropriate item. 
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FSD file reference no. 

To be 
completed 
in Chinese 
or English 

Use to 
choose the 

box 

FSI code 

Person with 
specimen signature 
supplied to FSD 

Type of FSI 
corresponding 
to code 

FSI inspected, 
maintained, repaired 
and/or installed 

State whether the FSI 
is conformed with 
FSD requirement 

FSI code

FSI code 

Type of FSI 
corresponding 
to code 

Type of FSI 
corresponding 
to code 

FSI inspected, 
maintained, repaired 
and/or installed 

FSI inspected, 
maintained, repaired 
and/or installed 

Normally 1 
year after 
completion 
of works 

Type i.e. alteration, 
addition, 
maintenance, 
repair etc. 

Type of FSI being 
defective/missing  
/malfunction 

State whether the 
FSI is conformed 
with FSD 
requirement 

Rectification requires 
such as replacement, 
repair etc. 

Person giving 
the signature 

Date of 
works 
completed 

Date of 
works 
completed 

Class/ Registration 
No. 

Name of the 
registered 
contractor 

Telephone 
No. 

Date of the 
signature 

Registered contactor should request his/her client to 
display the F.S.251 at a prominent location of the 
building/premises for FSD’s inspection. 

All items on the F.S.251 should be completed clearly in 
Chinese or English and . 
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