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Notice for Correction of Annual Inspection Certificate 

To 
From 

Attn. 
C.H. WONG 
CTO/VENT 

Our Fax No. Your Fax No. 
2382 2495 

Date Total Page(s) (Including this leader page) 
 ( )

If message received is incomplete, please notify to Mr. C.H. WONG on telephone no. : 2251 4142. 
 : 2251 4142

Message

The following Annual Inspection Certificate(s) (AIC) carries irregularity / irregularities as detailed in the 
attached table.  Please rectify the irregularity / irregularities and resubmit fresh copy of AIC marked with 
“Replacement certificate for issued AIC” together with a copy of the one to be replaced.  You may wish to 
contact Mr. C.H. Wong of the Ventilation Division on 2251 4142 within 14 days from the date of this 
message for a discussion of the issue.  Where necessary, you may be invited to our office in the Fire 
Services Headquarters Building for a brief explanation of the requirements under the relevant regulations 
and the points to be noted in completing the Annual Inspection Certificate. 

Contractor Ref. / FSD File Ref. 
 / 

Inspection Date Item No. 

FIRE SERVICES DEPARTMENT
LICENSING & CERTIFICATION COMMAND
Ventilation Division

7/F., Fire Services Headquarters Building, 
1 Hong Chong Road, Tsim Sha Tsui East, Kowloon
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List of common items in Annual Inspection Certificates (AIC) that require correction 

  

1. Use of incorrect certificate for the inspected premises 

2. Missing signature of “Authorized Signatory (AS)”  

3. Missing company stamp of Registered Specialist Contractor (Ventilation Works Category) 
 ( )

4. Incorrect “completion date of inspection” / “issue date of certificate” 
/

5. Missing contractor’s name / registration number / reference number 
 /  / 

6. More than one independent building / complex are covered in one Annual Inspection Certificate
 / 

7. Address not tally with record given by Licensing Authority (for licensed premises only) 
 ( )

8. “Premises Type” missing / incorrect / not follow footnote (ii) on AIC 
 /  /  (ii) 

9.
“Address of Premises Inspected” – Missing building number / road (street) name / floor number 
/ not follow footnote (i) on AIC 

–  /  /  /  (i) 

10. “Defects observed” not follow footnote (iii) on AIC 
 (iii) 

11.

“Exclusion from inspection” not clear, e.g. missing (unclear description) for excluded area / 
equipment / not follow footnote (iv) on AIC 

 ( ) /
 (iv) 

12. Clauses / wording not deleted / wrongly deleted 
 /  / 
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Notice for Overdue Annual Inspection Certificate 

To 
From 

Attn. 
C.H. WONG 
CTO/VENT

Our Fax No. Your Fax No. 
2382 2495

Date Total Page(s) (Including this leader page) 
 ( )

If message received is incomplete, please notify to Mr. C.H. WONG on telephone no. : 2251 4142.
 : 2251 4142

Message

Your attention is drawn to the following inspections which were carried out more than 14 days before the 
date of this message.  Since this office is still not in receipt of the related Annual Inspection Certificate(s), 
please contact Mr. C.H. Wong of the Ventilation Division on 2251 4142 within 14 days from the date of 
this message for a discussion of the issue.  In case the certificates in questions are already completed, 
please have them passed to this office as soon as you can.  Where necessary, you may be invited to 
our office in the Fire Services Headquarters Building for a brief explanation of the requirements under the 
relevant regulations and the procedures relating to the submission of Annual Inspection Certificate. 

Contractor Ref. / FSD file Ref. 
 / 

Inspection Date 

FIRE SERVICES DEPARTMENT
LICENSING & CERTIFICATION COMMAND
Ventilation Division

7/F., Fire Services Headquarters Building, 
1 Hong Chong Road, Tsim Sha Tsui East, Kowloon
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FIRE SERVICES DEPARTMENT
LICENSING & CERTIFICATION COMMAND
Ventilation Division

7/F., Fire Services Headquarters Building, 
1 Hong Chong Road, Tsim Sha Tsui East, Kowloon

Notice for Late Submission of Annual Inspection Certificate 

To 
From 

Attn. 
C.H. WONG 
CTO/VENT 

Our Fax No. Your Fax No. 
2382 2495 

Date Total Page(s) (Including this leader page) 
 ( )

If message received is incomplete, please notify to Mr. C.H. WONG on telephone no. : 2251 4142. 
 : 2251 4142

Message

Please note that the following Annual Inspection Certificate(s) was / were received more than 14 days after 
the dates of inspection shown on the certificates.  Please contact Mr. C.H. Wong of the Ventilation 
Division on 2251 4142 within 14 days from the date of this message for a discussion of the issue.  Where 
necessary, you may be invited to our office in the Fire Services Headquarters Building for a brief 
explanation of the requirements under the relevant regulations and the procedures relating to the 
submission of Annual Inspection Certificate. 

Contractor Ref. / FSD file Ref. 
 / 

Inspection Date Received Date 
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