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Welcoming Address

Deputy Chief Fire Officer 
(Licensing and Certification)

Mr. Derek Armstrong CHAN

2



 Processing of GBP

 Prioritization of submissions 

Top priority to New/Major, and Final Amendment submission

 Case Officer System

 Procedures for Acceptance Inspection of FSIs

 Points to note in Submission of Form: 

FSI/501 – Application for Inspection and Testing of FSI and 

Equipment

FSI/314 – Fire Service Installation Schematic Drawings / As-

fitted Layout Drawings
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 Experience Sharing 

(1) Documentary Submission

 Common mistakes noticed during

acceptance inspection

(2) FSI Acceptance Inspection

 Common defects noticed in on-site

acceptance inspection

4



Measures taken since seminar on 24.11.2017

Streamline the process of acceptance inspection  

 Pre-inspection meeting with AP ＆RFSIC 

 On need basis

 Preliminary Document checking

 Coordination of inspection schedule
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Measures taken since seminar on 24.11.2017

 Prepare standard document checklist 

(e.g. FS251 for portable equipment and DG Approval for fuel tank of 

Emergency generator. etc) 

Launched on 8 Jan 2018 and updated on 14 May 2018

 Conduct Seminars to the trade and 

Institutions, e.g. HD, HKIA, FSIC, HKIS & 

HKIE 

5 Seminars were held from Nov 2017 to May 2018
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Measures taken since Seminar on 24.11.2017
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 Issue FS Certificate 

Overall Document Checking efficiency enhanced 

 Minor amendments of general building plans or 

FSI/314 drawings

 Supplementary document submissions



Measures taken since seminar on 24.11.2017

 Video in FSD website 

Seminar PowerPoint and Video uploaded onto FSD 

website

 Letter to FSIC on FSD Circular Letter No.1/2015 

issued on Nov 2017 and Jun 2018 to FSIC on guidelines on

Documents required for Application for Compliance Inspection,

e.g. FSI 314, FSI 501 & T&C checklist
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 Experience Sharing 

 FSI Acceptance Inspection 

 Overall Review

 Q & A session

Flow of Presentation 
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FSI Acceptance Inspection

Senior Engineer (Fire Protection)
Ir LEUNG Kam-man
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FSD Circular Letter No. 1/2015

 Form FSI/501 : Application Form

 Form FSI/314 with two sets of as-fitted FSI 
layout plans*

 Testing and Commissioning (T&C) 
Checklists

 FSIs Equipment List & relevant supporting 
documents

 Document submission for FSI Equipment

*Remarks: FSI/314 drawings for Smoke 
Control Systems required prior approval 

11



Workflow for FSI Acceptance Inspections

FSI/314
FSI/501

Initial Inspection within 
15 working days

On-site
Acceptance 
Inspection

Any defects? 

Issue FS 172 or 
Acceptance 

Letter/Memo

Issue defect list 
(FSI/507B)

Yes No

Re-inspect 

Full compliance 
with Fire Services 

requirements
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Pre-
inspection 
Meeting 

(If necessary)

Document checking



 To enhance the overall efficiency of acceptance

inspection

On need basis:

1. Review the actual project status and site

readiness

2. Review Document Checklist

3. Coordinate inspection schedule
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FSD website for free 

download: 

 Self-checking by 

AP/RFSIC and

 Signature by 

AP/RFSIC
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 AP/ RFSIC substantiated 

the site readiness for 

acceptance inspection; 

 Signed document 

checklist; and 

 AP/ RFSIC justify all FSIs 

have undergone proper 

Testing and Checking
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*First version of document checklist was introduced 
on 8.1.2018 and second version on 14.5.2018
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Material Acceptance of FSI 
Material/ Equipment  

Approval
(Portable equipment, 

including Fire Blanket & 
Fire Extinguisher)

Acceptance
(Other FSI and Equipment)

Prior 
Acceptance

Deemed 
Acceptance 
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* FSD Website: (Fire Protection > Licensing and Certification > List of FSI and 
other products requiring FSD's prior Approval/Acceptance)

No. Type No. Type

1. Automatic Actuating Device 10.* Fire Blanket

2.
Automatic Fixed Installation 
other than Water

11.* Fire Extinguisher

3. Automatic Fire Alarm System 12. Fire Retardant Solution

4 Manual Fire Alarm System 13.
Flammable Liquid Dispensing 
Device for Petrol Filling Station 

5.
Automatic Fixed Installation 
using water

14.
Flammable Liquid Storage Tank 
for Petrol Filling Station

6. Fire Hydrant/Hose Reel System 15. Smoke Extraction System

7.*
Fixed Automatically Operated 
Approved Appliance 
(Wall/Ceiling Mounted Type) 

16. Not specified

8. Fixed Foam System/Equipment 17. Other

9. Gas Detection System
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* FSD Website (Fire Protection > Licensing and Certification > 
Common FSI and other products NOT requiring FSD’s prior 
Acceptance)



 Pursuant to Regulation 3 of the Fire Service

(Installations and Equipment) Regulations, Cap.

95B, Laws of Hong Kong, all portable equipment,

i.e. portable fire extinguishers and fire blankets,

shall be approved by the Director of Fire Services

before they are allowed to be supplied or sold in

Hong Kong.
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* For details, please see Fire Protection Notice No.15 



 Applicable to fire service installations (FSI) and equipment 

other than all portable equipment

 Prior Acceptance

 No product certification

 Only test assessment report

 Deemed Acceptance

 Listed and published by renowned and well-established

Product Certification Bodies for public access

 Installation being in conformity with all relevant local

requirements
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 All applications for approval / acceptance of FSI and 

equipment,  other than the listed equipment shall be 

submitted to the   Investigation and Research Section of the 

Licensing and Certification Command for processing and 

evaluation.

 Supporting documents :-

1. Full test report;

2. Technical details and drawings; and

3. Product catalogue, etc.
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Expired test report for application is not accepted.

 Expiry date as specified 

Valid for 10 years.

Technical assessment report shall only be accepted if

1. Technical justifications based on actual test results

2. The conclusion was drawn with the substantiation of 

valid test reports

3. Made by recognized laboratory
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Product Standard:

 Codes of Practice for Minimum Fire Service

Installations and Equipment and Inspection,

Testing and Maintenance of Installations and

Equipment (CoP)

 FSD Circular Letter

 Local requirements

 If not specified, appropriate International or

national standard should be used
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1. Application: 

Smoke Control System

2. Size Range applicable: 

“ 315 to 2600mm ”

4. Review date: 

January 2022

3. Usage limitation: 

Not be exposed to 

hot smoke



 Basic usage principle
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Product

 Approval

 Prior Acceptance

 Deemed Acceptance 

(Listed Product)

Complied with relevant local 

requirements including:

 FSD Circular Letter;

 Codes of Practice for Minimum 

Fire Service Installations and 

Equipment and Inspection, 

Testing and Maintenance of 

Installations and Equipment (CoP); 

and

 Inspect, Test and Maintain by 

RFSIC 

Installation



Overall Review

Engineer (FSI)

Ir LAW Chi-keung, Peter
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Application for Acceptance Inspections

Years FSI/501 No. %

2017

received 704 -

rejected 158 22

withdrawn 107 15

2018*

received 387 -

rejected 58 15

withdrawn 47 12

* From Jan to May 
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Reasons for Application Rejection

Items
2017 2018

No. % No. %

Incomplete / 
Mistakenly-filled Form

77 49 28 48

Outstanding/Incomplete 
T&C Checklist 

60 38 16 28

Outstanding/Incomplete 
Equipment List or 
Supporting Documents

21 13 14 24

Total: 158 - 58 -
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* From Jan to May 



 FSIs System not listed out /specified

 No GBP approval date

 Missing AP/RFSIC Name/Signature

 AP signature date earlier than FSI completion date

 Input of the date of GBP is not tally with that of 

approved GBP

 Not an original signature

Incomplete Input of Form FSI/501
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Outstanding / Incomplete T&C Checklists

 Actuation Devices and Operation of Fire Shutter

 CO2/Clean Agent Extinguishing System

 Emergency Generator Installation

 Fire Detection and Fire Alarm System

 Fire Hydrant and Hose Reel System

 Staircase Pressurization System

 Street Fire Hydrant System
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Outstanding/Incomplete Equipment List or 
supporting documents

 Without signature on the List

 Missing information of systems or equipment

 Approval for the connection of Non-FSI load to the

emergency generator

 DG Approval/license of fuel tank room

 Insufficient FSI plans
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The AP and RFSIC shall submit

 Testing and Commissioning Checklists

 Fire Services Installations – Equipment List

1) Listing certificates/ records/ documents/ printouts 

from product certification bodies;

2) FSD approval/ acceptance letters;

3) Test certificates/ data sheets/ catalogues/ 

calculations; and

4) Other necessary technical information.
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Reference: FSD Circular Letter No.1/2015



 Photocopied documents submitted instead of 

original documents with signature and company 

chop

 Building plan: submitted building plan in FSI501 was 

not updated/finalized 

 Equipment List: missing or incorrect model 

number/list-year

 FM200 system: Incorrect cylinder number in checklist 
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 Open-kitchen: Fire safety management plan was not 

approved before FSI/501 Submission

 FS251: not available during FSI/501 Submission

 DG approval/license for Fuel tank room of 

emergency generator not available during FSI/501 

Submission

 Wrong calculation: Water Tank Volume, Room 

volume calculation for FM200 system, etc.

 Mistakenly filled Testing and Checking checklist 

34



35

Period No. %

2017
(21 Nov - 31 Dec)

No of Pre-inspection meeting held 20

Proceed to inspection 15 75

Reject 1 5

Withdraw 4 20

2018
(1 Jan - 31May)

No of Pre-inspection meeting held 62

Proceed to inspection 55 89

Reject 0 0

Withdraw 7 11



Total

Duration #

< 3 months

Cases %

15* 12 80
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 To prevent premature application for initial acceptance;

 Formulate inspection schedule; and

 Improve efficiency for acceptance inspection 

# Duration from Receipt of FSI/501 to Issuance of FS172

* 15 cases proceeded to acceptance inspection after pre-inspection meeting in 2017



Unsatisfactory inspection result : 

 Issue Inspection 
report(FSI/507B) 

 List all the defective/ 
outstanding items for 
rectifications/clarifications

 Explain to AP/RFSIC about 
the details

 Re-inspection

First-come, first-served ASAP

Inspection report (FSI/507B)

FSI Acceptance Inspection
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Way Forward

 Continue the pre-inspection meeting

 Review the content of document checklist 

regularly

 Conduct briefing regularly to the trade for 

better communication

 Video uploaded onto FSD website
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Thank You
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