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Background

Announced in the Chief Executive's

2022 Policy Address:-

 to digitalize application

 to use GovHK to provide 

electronic services.

Advantages

 Provide acknowledgement to the applicant for record once the submission is submitted

 Application for FSD’s early notice and subsequent arrangement
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Application of Inspection 

and Testing of Fire 

Service Installation and 

Equipment 

[Form FSI/501 

(Rev.2020)]

ORCertificate of Completion 

of Fire Service Installation 

and Equipment in New 

Buildings 

[Form FSI/501a]
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Launched on

17 November 

2023
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Introduction



Point to Notes on Using Electronic Forms
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Application of Inspection and Testing of Fire Service Installations and Equipment in New Buildings

Form FSI/501a Supporting Documents (e.g. 

FSI/314 drawings, T&C Checklist)

Form FSI/501 (Rev.2020)

 FSCA

 Undertaking Letter 

of DTL 

Attachments

Required Documents

Submission



Point to Notes on Using Electronic Forms
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Stage : Application E-Attachment to Form FSI/501

-FSCA

-Undertaking Letter of DTL 

-Form(s) of FSI/501a

Stage : Submission of 

Supporting Document

By following 

working day

Form FSI/501 (Rev.2020)

OR
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Confirm

Confirm
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Signature (RFSIC) 

Provide email address to obtain 
Submission Acknowledgement

(Optional)

Create password to protect filled 

information

Submit FSI/501a to FSD
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MUST download the filled FSI/501a 
( pdf. format) for record
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17

Confirm

Confirm
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Choose Yes if RPE involved 
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AP fill in the form

Add line for more than one 

GBP

Upload FSCA

Upload Undertaking Letter
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AP fill in the form

It is necessary to upload all FSI/501a by AP

Add line for more than one FSI/501a

From FSI/501a
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Confirm correct information

Signature (RPE)
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25
25

Upload Digital 

Cert.

Input password
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AP confirm correct 

information
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AP confirm correct 

information

27Signature (AP)



28



29

Upload Digital 

Cert.

Input password
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Provide email address to obtain 

Submission Acknowledgement

Submit FSI/501 to FSD

(Optional)

Create password to protect filled 

information
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Point to Notes on submission of required documents after submission of Electronic Forms  
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OR

RFSIC

AP

RPE

Point to Notes on submission of related supporting documents after submission of Electronic Forms  

Communicate to complete 

the application



engr_fpf_3@hkfsd.gov.hk
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End
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Save the progress 

Save the progress and 

download a data file (gfd. 

format), create a password 

to protect the file



FSD Connects with the Industries
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Experience Sharing on FSI Acceptance Inspection

Engr(FPF)1 - CHAN Wai-lam
Fire Protection Facilities Group

Fire Protection Engineering Compliance Division

Licensing and Certification Command
25 January 2024



Summary of sharing
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Updates in acceptance inspection of  FSI

Inspection Statistics 

Irregularities and Observations 



Background on Acceptance inspection of FSI
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Building Ordinance Cap.123 Section 21 (6) (d)

in the case of a building the plans whereof were certified by the Director of Fire Services
in the terms indicated in section 16(1)(b)(ii), the applicant for the permit fails to produce
to the Building Authority a certificate from the Director of Fire Services in such form as
may be prescribed certifying that he is satisfied that the fire service installations and
equipment shown on the plans aforesaid have been provided and are in efficient
working order and satisfactory condition; (Added 3 of 1964 s. 3)



Updates in Acceptance Inspection
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* Re-inspection

Yes No

Qualified 

Application 
FSI/314 & 

FSI/501 c/w 

FSI/501a

Pre-inspection 

Meeting 

Initial Inspection 

(within 15 working days)

Issue Inspection 

Report
(FSI/507B)

Issue FS 172 or Acceptance 

Letter/Memo

(within 7 working days)

On-site

Acceptance 

Inspection

Document 

Checking / 

Drawing 

Amendment

Defects noted 
during 

Inspection

Full compliance with FS 

requirements

F
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Document Checking

(Testing & commissioning checklist,

product certificate, 

FSD approval letter, etc.)

* Application for re-inspection should be submitted to Fire Protection Facilities Group in written within 2 months under the 

Authorized signatory of AP to confirm that the above defects have been remedied.



FSI/501

AP

RPE

Certificate- FSI/501a

RFSIC
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Documents required for Acceptance Inspection
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 Form FSI/501 + FSI/501a (Updated in FSD Circular Letter No.1/2020)

 Form FSI/314 with two sets of  as-fitted FSI layout plans

 Testing and Commissioning (T&C) Checklists (Updated in FSCoP 2022)

 FSIs Equipment List & relevant supporting documents (Updated in FSD Circular 

Letter No.3/2020)



Form - FSI/314

• Together with the following documents:-

- Two set of  as-fitted FSI layout plans
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Testing and Commissioning Checklists

• Appendix 1 - Testing and Commissioning Checklist for Actuating Devices and 

Operation of  Fire Shutter 

• Appendix 2 - Testing and Commissioning Checklist for CO2/Clean Agent 

Extinguishing System 

• Appendix 3 - Testing and Commissioning Checklist for Emergency Generator 

Installation 

• Appendix 4 - Testing and Commissioning Checklist for Fire Detection and Fire 

Alarm Systems

• Appendix 5 - Testing and Commissioning Checklist for Fire Hydrant and Hose 

Reel Installation 

• Appendix 6 - Testing and Commissioning Checklist for Staircase Pressurization 

System 

• Appendix 7 - Testing and Commissioning Checklist for Street Fire Hydrant System 
44



FSI – Equipment List

• Together with the following supporting documents and 

documentary proof  if  applicable:-

a. Listing certificates/ records/ documents/ printouts from 

product certification bodies; 

b. FSD approval/ acceptance letters; 

c. Test certificates/ data sheets/ catalogues/ calculations; and

d. Other necessary technical information. 
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Document Checklist (Rev. H)
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Part A. Document(s) prepared by AP:

Part C. Document(s) prepared by RFSIC:
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 After completion of  on-site inspection

 On request of  RFSIC with undertaking letter: 

• Obtain “RETAIN” FSI plans from case officer

• Amend both FSI plans “RETAIN” & “RETURN”

 Verify the amended “RETAIN” and “RETURN” 

plans with the case officer as per the results of  FSI 

acceptance inspection 

 Make further amendment in case of  discrepancy 

OUTSIDE 

FSD’s 

OFFICE

At FSD’s 

OFFICE

 RFSIC retains the amended “RETURN” plans

47

 Option for RFSICs to amend FSI plans outside FSD’s office

Facilitation Measures on Drawing Amendment



Inspection Statistics 

48
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Inspection Statistics

1/2021 - 12/2021
(250 cases)

1/2022 - 12/2022
(284 cases)

1/2023 - 12/2023
(219 cases)

Cases without Re-inspection# 169 214 163

Cases with 1 Re-inspection 73 62 52

Cases with 2 Re-inspection 8 5 4

Cases with 3 Re-inspection* 0 3 0
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1/2021 - 12/2021
(250 cases)

1/2022 - 12/2022
(284 cases)

1/2023 - 12/2023
(219 cases)

Cases without Re-inspection 67.6% 75.4% 78.8%

Cases with 1 Re-inspection 29.2% 21.8% 18.6%

Cases with 2 Re-inspection 3.2% 1.8% 1.8%

Cases with 3 Re-inspection 0 1.1% 0%

67.6% 75.4% 78.8%

29.2%
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Inspection Statistics

(73.2%)

(7.2%)

(2%)

(0.8%)

(0.4%)

(16.4%)

(77.8%)

(15.1%)

(4.6%)
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Inspection Statistics
Days for Issuance of  FS172/Acceptance Memo or Letter (After receive all required documents) 

1/2021 - 12/2021
(250 cases)

1/2022 - 12/2022
(284 cases)

1/2023 - 12/2023
(219 cases)

<=7 working days 100.0% 100.0% 100.0%

> 7 working days 0.0% 0.0% 0.0%

100.0%
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Major Defects &  Minor Defects

Inspection Statistics

• Major defects may involve missing of  main component(s) of  fire service 
installations / power supply connection / fire services water supply 
connection/ other severe in-complete installation

• Minor defects requiring necessary rectification according to the approved 
building plans and FSI Plans (Examples include missing or incorrect location 
of  sprinkler/fire detector/ fire alarm device /exit sign, routing of  
pipes/ducts not align with FSI plans, incorrect zoning, incorrect labelling or 
other defects in minor nature etc.
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Inspection Statistics
Analysis on defects (25.11.2023 - 19.1.2024) on issuance of  Inspection report

(65.4%)

(34.6%)

(63.6%)

(36.4%)
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Inspection Statistics
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Inspection Statistics
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Irregularities and Observations 
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On-site Acceptance Inspection

Application of 

FSI/314 & FSI/501

Testing & 

Commissioning

No defects 
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Application of FSI/314 & FSI/501

• Certificate of  Completion of  

Installation of  Fire Service Installations 

and Equipment in New Buildings 

(FSI/501a)

• “ABC Engineering Company”

• Completion of  Installation work:    

19.10.2023

59

FSI/501 APPLICATION
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ABC Engineering 

Limited

RC1/0123

RC2/0246
5.10.2023 – 4.12.2023

• “ABC Engineering Limited” was 

removed from Class 1 and Class 2 

registers 

• w.e.f. 5.10.2023 to 4.12.2023 by FSIC 

Disciplinary Board

• Completion of  work: 19.10.2023
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Amendments on Submitted Documents
FSI/314 DRAWINGS

 Amendment on 

equipment serving 

area, equipment 

designation

 > 20 nos. of  

amendments



62

Amendments on Submitted Documents
FSI/314 DRAWINGS

 Amendment 

on flow rate, 

equipment 

designation, 

louvre size



63

Amendments on Submitted Documents
FSI/314 DRAWINGS

 > 20 nos. of  

amendments on 

layout required 

on each floor
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On-site Acceptance Inspection
Poor Site Readiness for inspection

Sprinkler inlet & Control Valve Group were inaccessible Improper Means of  escapeExtensive Scaffolding within 

inspection area



Improper installation of  exit sign / directional sign
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Blockage of  FS inlet
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Obstruction of  FSI by other services 

67

Smoke detector and sprinkler head are blocked 

inside the trough



Improper installation of  fsi

68

Hand-wheel’s operation ineffective



Improper location of  the nozzle

69

Control valve and nozzle 

are sited in a discernible 

and accessible position 

should be 

of  not more than 500 mm 

from the surface of  the 

doors

Reference:  FSD Circular Letter 1/2015 – Appendix 5

More than 500 mm is not acceptable  
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Improper installation of  Hose Reel Door

Exit was blocked by fire hose reel door



Improper installation of  fsi

71

1500 mm
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Improper installation of  street fire hydrant

Street fire hydrant is 

blocked by lamp pole
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Missing of  Sprinkler head 

Provision of  sprinkler in unit with 

open kitchen



On-site Testing on Special System Design

• Hot Smoke Test

• Special Sprinkler System Design, e.g. Long Throw Sprinkler / Open Type Sprinkler

• Discharge test of  Gas Flooding System, i.e. CO2 .

74



Thank you
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Licensing and Certification Command

Fire Protection Facilities Supervision Division

Senior Station Officer CHAN Ki-chuen

Online Submission System for FSI Shutdown NoticeOnline Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown NoticeOnline Submission System for FSI Shutdown Notice

Launch Date : 12 October 2023 



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



• MyGovHK -政府一站通

Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice

- FSD Reference Number

- Concerned  Fire Station



Online Submission System for FSI Shutdown Notice

- FSD Reference Number

- Concerned  Fire Station



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



Online Submission System for FSI Shutdown Notice



• Mode of Submission:

 Paper-based

 Electronic

• “iAM Smart+” Account or Digital Certificate

• Qualified Person (QP) or Authorized Signatory (AS) of the RFSIC

• FSD Circular Letter No. 1/2021

Online Submission System for FSI Shutdown Notice



Hyperlink for the submission System

• https://www.hkfsd.gov.hk/

• https://eform.cefs.gov.hk/form/fsd020/tc/







Fire Protection Facilities Supervision Division

消防設施監督課

General Enquiry

2733 1567

Enquiry regarding FSI Shutdown Procedure

3961 5015



Q&A



Should you have any enquiries, 

please contact us at 27331567 or 

email to hkfsdenq@hkfsd.gov.hk


