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Annual Inspection Checklists 

⚫ Standardize the procedures carried out by RFSIC 

while conducting Annual Inspection (AI)

⚫ AI checklists of FH/HR system and supply 

tanks was promulgated through the FSD Circular 

Letter No. 4/2019 on 13.12.2019

⚫ Its Chinese version was published 

through the FSD Circular Letter No. 2/2020 on 18.2.2020

⚫ Implemented since 1.4.2020 (Under Review)
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Annual Inspection Checklists 

⚫ AI checklist for sprinkler system was promulgated 

through the FSD Circular Letter No. 8/2020 on 

15.12.2020

⚫ Chinese version was issued through the FSD

Circular Letter No. 3/2021 on 7.4.2021



General Guidelines 
⚫ Specified the minimum requirements for AI

⚫ Incomplete inspection or inspection not 

conducted in full accordance with the checklists

shall not be recognised as properly completed AI



General Guidelines 
⚫ Applicable to all requirements as stipulated 

in different versions of CoP and appropriate 

edition of the Sprinkler Installation Rules

⚫ RFSIC are ultimately responsible for certifying that the FSI 

are in efficient working order



Annual Inspection Checklists 
DOs (✓)

⚫ Conduct AI of FH/HR system, supply tanks and 

sprinkler system according to the respective checklist 
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Annual Inspection Checklists 
DOs (✓)

⚫ Complete and sign the checklists upon 

completion of the relevant inspection 

and testing procedures

⚫ Forward a copy of the duly completed 

checklist to the person on whose instructions 

the work was undertaken

⚫ Retain a scanned or hard copy of the 

duly completed and signed checklists for at least 7 years
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Annual Inspection Checklists 
DON’Ts (X)

⚫ Sign the AI checklist by any person other than

Authorized Signatory

⚫ Fail to produce the checklists upon request

⚫ Incomplete completion of checklist

⚫ Contain false or misleading information in the checklist



Shutdown of Fire Service Installations for 

Maintenance, Inspection, Modification or Repair 



Shutdown of Fire Service Installations for Maintenance, Inspection, 

Modification or Repair 

⚫ FSD Circular Letter no. 1/2021 was issued on 

15.1.2021

⚫ Reporting procedures revised

⚫ Superseded FSD Circular Letter no. 3/2008 

& Appendix 9 of CoP(2012 Edition)



Objectives of Revision

Enhance Building Fire Safety

Streamline Submission Procedures

Reduce Administrative Work

Optimize FS resources

Safeguard RFSIC



Refinement of SDN Scope

Revised Major System

 Fire Detection System of premises with sleeping risk

 Smoke Extraction System

 Staircase Pressurization System

 Dry Riser System



Refinement of SDN Scope

Critical Case

 Sprinkler system and FH/HR or FDS in premises with 

sleeping risk shall not be shutdown simultaneously



SDN Information

Correlation between SDN and FS251

 Relevant FS 251 serial number is required when submitting SDN 

for commencement / extension / completion of FSI Shutdown.



SDN Information

Licensed / Registered Premises affected by FSI Shutdown

 RFSIC will indicate in SDN if the shutdown affect the premises.



SDN Information

Streamlining handling procedures of BI works & FSI Shutdown

 RFSIC shall indicate on SDN if the works are related to 

improvement works for old building under Cap 502 / 572 / 636.



Monitoring of FSI Shutdown

Restriction on FSI Shutdown Period (14 days)

 RFSIC shall critically review the case; any undue, arbitrary or 

deliberate delay of FSI repair works will be inquire into critically.



Monitoring of FSI Shutdown

Liability of SDN signatory

 AS/QP shall notify FSD and parties concerned without delay if the 

RFSIC is no longer employed for the works.



FSI Shutdown Notice

 The shutdown of FSI was not related to Cap. 502/Cap. 572/Cap. 

636



FSI Shutdown Notice

 The period of FSI shutdown in this submission is more than 

14 days



FSI Shutdown Notice

 For extension and completion of FSI shutdowns, serial number of 

FS 251 which was previously issued for the works must also be 

provided



Practical
Keep the disruption to the normal operation of the FSI 

caused by maintenance, modification or repair to 

minimum

Adopt a systematic approach, i.e. shut down the FSI by 

sections and resumed normal as soon as practicable

Refrain from shutting down the whole FSI system for a 

prolonged period of time

Top-up the water tanks of the affected/unaffected FSI 

system prior the commencement of work

Important Guides



Important Guides

Administration

Post simple and standardized graphical notices 

detailing the shutdown

Ensure the residents/ occupants/ property 

management company has/have been notified of 

the shutdown information



Inspection, Maintenance, Modification and Repair of 

Fire Service Installations and Equipment with 

Moving Parts



Inspection, Maintenance, Modification and Repair of Fire 

Service Installations and Equipment with Moving Parts

⚫ Two advisory letters dated 19.3.2019 and 22.11.2019 were issued

⚫ Moving parts of FSIs not operate properly due to 

wear and tear (e.g. FS inlet & PRV)



Inspection, Maintenance, Modification and Repair of Fire 

Service Installations and Equipment with Moving Parts

DOs (✓)

⚫ Inspect, clean, test, recalibrate and lubricate 

(where appropriate) the moving parts of FSI

⚫ Check to verify that there is sufficient water 

flow and water pressure from hose reels 

and hydrant outlets

⚫ Advise FSI owner to keep sufficient stock of 

spare parts/components of the FSI(e.g. MJC)



Inspection, Maintenance, Modification and Repair of Fire 

Service Installations and Equipment with Moving Parts

DON’Ts (X)

⚫ Visually inspect the FS/Sprinkler inlets only

⚫ Reinstate the FSI without ensuring it is in 

efficient working order after inspection, 

maintenance, modification or repair of FSI



Thank You


