
Report of Appointment  
under RFE Scheme 

Only Food Premises applicable 
for RFE Scheme (Phase 1) 

Annex A of Appendix I  

Procedural Requirements of Registered Fire Engineers for 
Licence Application of Food Premises/Place of Public Entertainment/ 

Temporary Place of Public Entertainment/Karaoke Establishment Permit in Licensed Restaurant/ 
Premises for Sale and Consumption of Intoxicating Liquor/Funeral Parlour 

 
 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Submitted to 
FEHD by Applicant 

Acceptable 
to 

RFE(RA) 

Raise 
Objection  

and 
Explain 
Reasons 

Conduct Inspection 
and Fire Risk 
Assessment 

 

Not more 
than 1 month 

No 

Yes 

Yes 

RFE(RA) 

No 

Submit Fire Risk 
Assessment Reports with 

FSR and supporting 
documents to FSD for 

endorsement 

*Revised Layout Plans 
or VentS Plans 

Issue FSR to Applicant 
for Compliance with 
copies to FSD and 

FEHD 

Endorsed FSR to be 
returned to RFE(RA) by 

FSD 

Acceptable 
to FSD 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

@RFE(FSI) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

Issue FSC(FSI) to Applicant 
with copies to FSD & FEHD 

and Submit Compliance 
Inspection Report with 

Relevant Records to FSD 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

^RFE(VentS) 
 

Report of 
Completion by 

Applicant & VentS  
Plans referred from 

FEHD 

Conduct Inspection 
and Testing 

Issue FSC(VentS) to Applicant 
with copies to FSD & FEHD 

and Submit Compliance 
Inspection Report with 

Relevant Records to FSD 

Remarks: 
@ Not applicable for Funeral Parlour 
^ Not applicable for Temporary Place of Public Entertainment and 

Premises for Sale and Consumption of Intoxicating Liquor 
* Refer to paragraph 5.2 of CoP for RFE 
 

5 working 
days 



Report of Appointment  
under RFE Scheme 

Annex B of Appendix I 

Not applicable for 
RFE Scheme (Phase 1) 

 
Procedural Requirements of Registered Fire Engineers for 

Licence Application of Non-Designed School/ 
Premises for Conducting of Registered Courses or Exempted Courses 

 
 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Submitted to 
EDB by Applicant 

Raise 
Objection  

and 
Explain 
Reasons 

Acceptable 
to 

RFE(RA) 

Conduct Inspection 
and Fire Risk 
Assessment 

 

No 

Yes 

Yes 

RFE(RA) 

No 

Submit Fire Risk 
Assessment Reports with 

FSR and supporting 
documents to FSD for 

endorsement 

*Revised Layout Plans 

Issue FSR to Applicant 
for Compliance with 
copies to FSD and 

EDB 

Endorsed FSR to be 
returned to RFE(RA) 

by FSD 

Acceptable 
to FSD 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(FSI) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

Not more 
than 1 month 

Remarks: 
* Refer to paragraph 5.2 of CoP 
 

Issue FSC(FSI) to Applicant 
with copies to FSD & EDB and 
Submit Compliance Inspection 
Report with Relevant Records 

to FSD 



Report of Appointment  
under RFE Scheme 

Annex C of Appendix I 

Not applicable for 
RFE Scheme (Phase 1) 

 
Procedural Requirements of Registered Fire Engineers for 

Licence Application of Hotel/Guesthouse/Clubs/Karaoke Establishment Permit/ 
Bedspace Apartment/Amusement Game Centre/Public Dance Hall/Dancing School 

 
 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Submitted to 
HAD by Applicant 

Acceptable 
to 

RFE(RA) 

Raise 
Objection  

and 
Explain 
Reasons 

Conduct Inspection 
and Fire Risk 
Assessment 

 

No 

Yes 

Yes 

RFE(RA) 

No 

*Revised Layout Plans 
or VentS Plans 

Issue FSR to Applicant 
for Compliance with 

copies to OLA 

Endorsed FSR to be 
returned to RFE(RA) 

by OLA 

Acceptable 
to OLA 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(FSI) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

^RFE(VentS) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

Remarks: 
^ Not applicable for Bedspace Apartment 
* Refer to paragraph 5.2 of CoP for RFE 

Submit Fire Risk 
Assessment Reports 

with FSR and 
supporting documents to 

OLA for endorsement 
 

Not more 
than 1 month 

5 working 
days 

Issue FSC(FSI) to Applicant 
with copies to OLA and Submit 
Compliance Inspection Report 
with Relevant Records to OLA 

Issue FSC(VentS) to Applicant 
with copies to FSD & OLA and 
Submit Compliance Inspection 
Report with Relevant Records 

to FSD 



Report of Appointment  
under RFE Scheme 

Annex D of Appendix I 

Not applicable for 
RFE Scheme (Phase 1) 

 
Procedural Requirements of Registered Fire Engineers for 

Licence Application of Child Care Centre/Drug Dependence Treatment Centre/ 
Residential Care Homes for the Elderly/Residential Care Homes for Persons with Disabilities 

 
 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Submitted to 
SWD by Applicant 

Acceptable 
to 

RFE(RA) 

Raise 
Objection  

and 
Explain 
Reasons 

Conduct Inspection 
and Fire Risk 
Assessment 

 

No 

Yes 

Yes 

RFE(RA) 

No 

Submit Fire Risk 
Assessment Reports with 

FSR and supporting 
documents to FSD/SWD# 

for endorsement 

*Revised Layout Plans 
or VentS Plans 

Issue FSR to Applicant 
for Compliance with 
copies to FSD/SWD# 

Endorsed FSR to be 
returned to RFE(RA) 

by FSD/SWD# 

Acceptable 
to FSD 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(FSI) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

^RFE(VentS) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

Remarks: 
^ Not applicable for Drug Dependence Treatment Centre 
# FSD for the cases of CCC and DTC while SWD for  
the cases of RCHE and RCHD 
* Refer to paragraph 5.2 of CoP 
 

5 working 
days 

Not more 
than 1 month 

Issue FSC(FSI) to Applicant 
with copies to FSD/SWD# and 
Submit Compliance Inspection 
Report with Relevant Records 

to FSD/SWD# 

Issue FSC(VentS) to Applicant 
with copies to FSD/SWD# and 
Submit Compliance Inspection 
Report with Relevant Records 

to FSD 



Report of Appointment  
under RFE Scheme 

Annex E of Appendix I 

Not applicable for 
RFE Scheme (Phase 1) 

 
Procedural Requirements of Registered Fire Engineers for 

Licence Application of Places of Amusement (Billiard Centre/Bowling Centre/Public Skating Rink) 
 
 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Submitted to 
LCSD by Applicant 

Acceptable 
to 

RFE(RA) 

Raise 
Objection  

and 
Explain 
Reasons 

Conduct Inspection 
and Fire Risk 
Assessment 

 

Not more 
than 1 month 

No 

Yes 

Yes 

RFE(RA) 

No 

Submit Fire Risk 
Assessment Reports with 

FSR and supporting 
documents to FSD for 

endorsement 

*Revised Layout Plans 
or VentS Plans 

Issue FSR to Applicant 
for Compliance with 
copies to FSD and 

LCSD 

Endorsed FSR to be 
returned to RFE(RA) 

by FSD 

Acceptable 
to FSD 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(FSI) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(VentS) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

Remarks: 
* Refer to paragraph 5.2 of CoP 
 

Issue FSC(FSI) to Applicant 
with copies to FSD & LCSD 

and Submit Compliance 
Inspection Report with 

Relevant Records to FSD 

Issue FSC(VentS) to Applicant 
with copies to FSD & LCSD 

and Submit Compliance 
Inspection Report with 

Relevant Records to FSD 



Report of Appointment  
under RFE Scheme 

Annex F of Appendix I 

Not applicable for 
RFE Scheme (Phase 1) 

 
Procedural Requirements of Registered Fire Engineers for 

Licence Application of Massage Establishment 
 
 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Submitted to 
HKPF by Applicant 

Acceptable 
to 

RFE(RA) 

Raise 
Objection  

and 
Explain 
Reasons 

Conduct Inspection 
and Fire Risk 
Assessment 

 

No 

Yes 

Yes 

RFE(RA) 

No 

Submit Fire Risk 
Assessment Reports with 

FSR and supporting 
documents to FSD for 

endorsement 

*Revised Layout Plans 
or VentS Plans 

Issue FSR to Applicant 
for Compliance with 
copies to FSD and 

HKPF 

Endorsed FSR to be 
returned to RFE(RA) 

by FSD 

Acceptable 
to FSD 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(FSI) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

No 
Full  

Compliance 

Yes 

Inform 
Applicant 

of 
Outstanding 

Items 

RFE(VentS) 
 

Report of 
Completion by 

Applicant 

Conduct Inspection 
and Testing 

5 working 
days 

Not more 
than 1 month 

Remarks: 
* Refer to paragraph 5.2 of CoP 
 

Issue FSC(FSI) to Applicant 
with copies to FSD & HKPF 

and Submit Compliance 
Inspection Report with 

Relevant Records to FSD 

Issue FSC(VentS) to Applicant 
with copies to FSD & HKPF 

and Submit Compliance 
Inspection Report with 

Relevant Records to FSD 
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