
  

    

FSI/SOla-Certificate of Comp,letion of Installation of Fire 
Service Installations and Equipment in New Buildings 

I I) In trod uct ion 

2) Ap p li ca l ia n Fo rm 

31 Sig na t u re 

4 ) Acknowled g e m e n t 

Genera l FAQs rz 

Points to Note 

Note: Please note 1hal this form, requires a <fJg ilal certificale for digital signillQ purpooes in later sleps. 

Applicanl or relevant party(ies) need an activated "iAM Smart+'' account with d ig ital siQ!:!ing funct ion _(Mom Info} D1' or a valid 

per sonal d ig ital certificate for submission of applfcation. 

Q A pplicanl or relevant party(ies) have registered for "iAM Smart+" or have a digital certificate. • 

Disclaimer 

The lrue ropy of the rela ed documents.ldrawings a.ccording lo the FSD Circular Lellers No. 112015 and 112020 shall be submiHed to lhe 

offi ce of Fire Proleclion Facililtes Group by the following working day during office hours wi th the Transaction Reference Number. 

Address: FIRE SERVICES DEPARTMENT 

LICENSING & CERTIFICATION COMMAND 

Flre Protection Engineering Cofllll[iance Diatision 

Flre Protection facilities Group 

2/f, Centre PaJc, 11 Shetmg Yuet Road, 

Kowloon Bay, Kowloon, HOllQ Kong. 

Office Hour: Monday lo Friday S:30 lo 13:00 and 14:00 to H :45 

Please note 1hal tile requesl for the initial inspection on Fire Service lnstallat1ons (FSls) may be rejected if you are failed lo submit the 

related docurnenls/drawings, or they are incon1ptele or conlain significant ,irreg ularities. 

Q I have read, understood and agree to the above Discla imer. • 

~'---------' 

□ Start Fil ling in a New Fo rm 
I Want To 

E:::> Fi ll in a Saved Form 

Step 1: Introduction Appendix I(B) 

Confirm 

Confirm 

Start filling in a new form 
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1) ln l roduc l io n 

'.'3-) Signat u re 

4) Acknowledgement 

General FAQs r:t 

RF SIC Ref. No. 

0 Forn1.;I: (RFS!IC Reg No.}-(submission Oate)-{Oiscr,ete No. Assigrte<I b'.,' RFSIC) 

Re l 1 V Iii 1234 l-2'02311 0,0 

FPRef. No. * 

~ 
I 

8/ 

=II 
123 

19/ ~ 
Types offire Service Installations and Equipment * 

Au:<fioMsual Advisory System Fire Blanke! 

Automalic Actuating Devioe F1re Conlrot Centre 

Automalic Fixed lnstall alion olher 

th an \!\rater 
Deluge System 

Drencher System 

Dust Detection Syslem 

Dyn amic Smoke Extraction Syslerrn 

6mergency Generator 

Emet"gency Lighting 

~ ExitSign 

~ Fire Alarm System 

Fire DelecliDill System 

Fire Hydrant/Hose Reel System 

Fixed Autornalica I',' Operated 

Approved Appliance 

Fixed Foam System 

Gas Detection Systern 

Gas Exlraction Syslem 

Portable Fi re Exling11istier 

Pressurization of StailfCase 
Ring Main System 1,11 • h 

FixedPump(s) 

Sand Bucket 

Sprinkler System 

Slatic Smoke Exhaction System 

S reel Fire Hydrant System 

S111pplyTank 

Venlilation/Air Condition·ngControl 

System 

waler Mist Syslern 

Wal er Spray Syslem 

Wal er Supply 

Olners 

l'he a'bove fire sei-vice installlatioo(s>teq111iprnent has/have been installed at (addres-s of premises) * 

Hong Kong Mmirally 

Sheet No. a.be street 

Phase Estate Name 

Block/Tower/House ... v 

I abc building 

Step 2: Application Form 

Compulsory 

Optional 

RFSIC fill in the form 
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,. 
1 

The installation work was com,Jllleted on • The fSI plans submitted under- the cover of FSlf31I4 dated • 

2023-11-04 ~on-·11-04 

General buil.ding l]llans approved by f SD 0111 • 

2()23..11-01 

Original!/certified tr1.1e copies of the following1 documents are attached as follows 

Cornpleted tesli:rng an d cornmissioni 111g checkl'ist(s) 

~ lisfi rng ce.rfi.f ic.a.te<[s~ ·ecord(s)ldocu:ment [s.~riin ou ~s] from p.odu:c·I: certi ficat ion bodie-s 

~ F SI) approyalfacceptan ce letter(s) 

~ Tes.I ce:.rtiflcate(s~ ata sheel(s~cafaklgue[sVc.a lcu lation(s] 

others (e.g_ Fii e Safety Man agement Plan, Fire Engineerin11 Report] 

0 emarks: ele" ant b:Si re;porb[s) far dy - m.ic ,;;moke extrax:t ion sys:erw s.:airca,5e pres!:!ll"Iiiz.a.:ion :s:;<stem i1or5J:d b)' the 
egustaed rotess- I ::fi;;lineer, if appicable. shout! be .atnadh ed. 

0 This. certfficate s.hall b: - s .ad ,y R SI:: to tli : 61":sa on ~•(ii -e ins1n..Jc - e ins. ;.li \",wk: \'ii» unden:.ak:e 

lhereof sh~ be ·fafiorard:- to the Di"ector oi Fire Services 'i'.r.:hin ~ d;;,ys after carriJ) letiim oi he \'IWL 

a oopy 

Step 2: Application Form 

Add line for more than one GBP 

RFSIC fill in the form 
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Registration No. Re l v vi 1234 
~-------~ 

vrl 2345 

RFSIC Name ' 

abc company 

Full Name of Authorized Signatory • 

CHAN Tai Man 

Company Chop • 

Office address • 

Hoog Kong, Central 

abc street 

Phase Estate Name 

Block/Tower/House . v 

hk buildmg 

~ A_ a_t ______ v~I I 1A 

Telephone No. • 

i 11111111 

Save Back 

Step 2: Application Form 

RFSIC fill in the form 

Next page 
Save the progress if necessary 

(* Please refer to Procedure of Form Saving / 
Filling Saved Form at page 6 - 7) 4 



    
  

  

   
   

   
  

"' lv1andatmy fi elds 

Back Next 

FSD0SS-2023-1'0-10-1126.gM 

□ 

0 Save Form )( 

This form data fi le (the file) will be saved into your current device. Please use a 

password to protect the fi le 

NOTE: Please keep your password properly for loading the file to resume 
filling the form, otherwise the file could not be loaded without the 
password. 

Password * 
-

Confirm Password "' 
>-

-

Cancel 1111 

X 

Procedure of Form Saving 
/ Filling Saved Form 

Save the progress 

Save the progress and 
download a data file (gfd. 

format), create a password to 
protect the file 
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I JI Jnuoducfoc 

2) Applic:;i t ion Form 

3) Sigmt ure 

4} Acknowlc-dgcmcnt 

Gcncr;:i l FAQs :z 

Fire Service.s Department 
Thi, Go.-anrnenl d Uu, H""II Kong Spemil Adrnnislratioi, Re!JD'l 
ar " Pi,a~"s uti lic <JI. Chin;, 

POI ts to Note 

Nore: Pl:eaa:e no:e a.1 ·- for sign :~ rposes · la.::er 5te - . 

Ap - or rele-.,an· party(i~;;} n _ - mart+·· accoun! w ith d ig ital s· 11ing fu:rmtion J[More lnfo:!SiZ'm a r;al id 

O pplicant or· rele'o'a nt party(ie!;I ha,ve regi!;f:ered fo r " ill 

~1 I 
Smart+fl or have a digi tal c:ertilieate. • 

Discla mer 

e I ~= cop:,, of tll ;;, re lated ;;,'drarri ing ;; ac,oor ing to the PS!D Cir lar Len61'5 N . 11201 - a he 

office of Fire 'rotecr aci p by the f ~- g lllOJ day du · offce h rs w· , 

F 
c. I o.ad, 

Ko · ng . 

Office r. Mon day to rida.y 8:30 lo 13:00 and 1 :00 to 1 :45 

Plea.;;e no:.e a. t · , 
rela.1ed docume l 

= in"· - inspection on ire Seni I 5ta -1i ;; (FSls) - be re.:ected if you are f - ed to submit the 
ey are incompl:e:e or 

0 ~ und'erstood and agree o the a ove Discl aim er. • 

D Star Filli ng in ;::i N ew For m 
I Wan l ~ ---......._ 

'---- [=;, Fi ll in cl S;::ivcd Fo!!!l--"'M◄I------:_ ________________ ~ 

Upload the data file in Step 1 and continue to fill in a Saved Form 

Confirm 

Confirm 

Fill in a Saved Form 
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1) Introduction ~ 

~ 

2) App li ca t ion For m 

I 3) , ;g natu,e 

4 ) Acknow ledgem e n t 

Gen era l FAQs 7 

0 Pease chedk the following informatio before submission. Yo may go back to make changes as need;ed. 

Points to Note 

Note: Please 11ote 1hal h.is form re<iuires a cflg:ilal cel'lificale for digital sign.i11gI purposes i11 la er steps, 
Applicanl or relevant party(ies) need all activated •iAM Sma:rt+'' account with digital signing 1iundion _(More Info,) Q." or a va licl 

persornal digital certificate for s-ubmissio11 of applicatio . 

E{I Ap;pl'icant or refevanl party{ies) have regislere<l or "iAM S a:r1+" Of h.a.ve a digital oe.rli:ffcate" 

Disclaimer 

The 1rue copy orth.e r,ela ed documents/d'rawin.gs according to th.e FSD1 Circular Lelte;rs, No. 1f2015 and 1/2020 shall be s-ubmiHed to lhe 
office of Fire Pro ec io11 Facilili:es Gro p by the toltowing working day cfu:ri11g office h.ours vii h the Tra11saotian Reference Nu ber. 

Address: Fl RE SERVICES DEPARTMEN T 
LIOENSING & CERTIFICA11ON COMMAND 

Fi"re Proteotian Engineering Ccm~pl'iartoe Division 
Fire Pr,oteotian faoil'il1es Group 
2/F, Centre Par,c. 11 9letmg Yuet Road, 
Kovl oan Bay, Kowloo , Hong Kong. 

o -ce Hour: Monday lo Friday ,8:J.o, lo U :00 allcl 14:00 to 7:45 

Please 11ote thal th.e req;uest tor ~he initial inspeclioo 011 Fire Service lnsta[latio11S (FSls) may be reJeotea if y,oo are ail'.e<l lo submit the 
related doc erilsldrawings, or ~hey are [n:cornptel e or ooolain silJnffica11t i~ arities. 

@ I have read, urtderslood and agree to lhe above Disclaimer. 

Step 3: Signature 

Confirm correct information 
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RFS IC Ref. No. 

0 Format (RFSIC Reg No.)-(submissio11 Date)-(Discrele No. Assigned by RFSIC) 

RC 

FP Ref. No . 

S/ 

191 

123 

Types of Fire Service Instal lat ions and Equipment 

@ Exit Sign 

@ Fire Alarm System 

1234 -20231109- 12 

The above fire service installafion(s)Jequ ipment has.lhave been installed at (address of pre mises) 

Hong Ko ng, 

Admiral!~ 

abc streel 

abc building 

Step 3: Signature 

Confirm correct information 

8 



  

   

If. 

1 

Th,e insta llation work was completed oni nae F SI 1pla n s, s111 iri m i1tred und'er 1he oover of f Sl/314 dated 

2023-11-04 2023-11-04 

Generali buildiing p lans approved by FSD on 

2023-11-01 

Ol'iiginal/cert"fied true copies of the folliowing documents are anached as follows 

D Com letecl testing and commissioni g che , ist(s) 

E2:J Listing oer\j fica.te(s),'reoordl(s),'document(s~• n. t(s) rom product certi·-ca1ion bodies 

@ FSD a:ppro'o"al/aooepta.nce letter(s) 

E2:J est certi cat s)./<lara SM s}toatalc,aUE(s)/ 

D Oihers (e.g. Fire Safety n.agemenl: Pan, .-e Eng- e-eri R 

0 e:mart--:s: Rele·1a t te-s re;po s) far dyn.amic sm oke exm-acti syst 

Regis eredl i"' ofe:--- -on.al Engi e-er, ( applicable, should e al'l:.£'hed_ 

staircase press ·za ion sys e:m endorsed! by th.e 

0 -- cerf ate sh I Ile issued y RFSIC to tile persoo o '" ' ose i s u-ctians 1he i - la.lion 11 was 
thereo -s a ll be forvta.rdedl to the - ect o -Fi e Services 11.ri - ·14 <lays afte,r rompletio o · lh.e wo . 

Step 3: Signature 

Confirm correct information 
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Reg istration No. RC 

RC 2 

RFSIC Name 

abc oompany 

Fu ll Name of Authori~ed Signatory 

CHAN Tai Man 

Company Chop 

Office address 

Hong Kong 

Central 

abc streel 

hk building 11 /F 

Flat 

Te lephone No. 

11111111 

I 1234 

/ 2345 

1A 

Step 3: Signature 

Confirm correct information 

10 



   

      

    

    

Rf'SIC 

derstand 

0 ri:eg · 5-. ter se i la · 
me I 10 • 

oon =SIC) · offen0: a.rid conv1c 
3) same Regu is5.ue5. or fomards a certfficar.e 

:o a 

--
Sub.mission .Adm owledgement 

Plea.;e provide )'Our emiail add ess 10 receive ac'knov e, gernen! em or ru · e fer ce: 

Email * 

Filled Ferm Reccrdl 

Afta submis_ · , a ac o,'i edgern _ t · e in P F arm an v ·.h Ir 5aelion re ·ere ce numb a , :,,our led information viii be a\<ailal! e 
fo:r dew oad. You m~y pro\!ide a passvros ca pro:ect tlhiait - ie: 

Pa ssword 

C.onfim, Password 

Save Back 

Step 3: Signature 

Signature (RFSIC) (* Please refer to procedure at page 13 - 14) 

Provide email address to obtain Submission 
Acknowledgement 

(Optional) 
Create password to protect filled information 

Submit FSI/501a to FSD 

11 



   

  

   
 

Signing with Digital 
Certificate 

Sign using a digital 

certifi cate from a fi le ( p12) 

[I iAM Smart @) English v 

< Back to online service 

Digital-signing via iAM Smart: 

1. Please open iAM Smart App in you r mobile 

2. Tap the scan button in iAM Smart App 

: : Scan QR Code 

3. Scan the QR Code 

Signing w ith iAM Smart 

Please provide Hong Kong Identity 

Card Number and sign using "iAM 

Smart'' 

Hong Kong Identity Card Number 

'--___,l e□) +~-~---~ 
A Identity Card Number Required 

A Check Digit Required 

Back -

Fire Services Department> Application for Inspect.ion and Testing of Fire 

Service Installation and Equipment 

Sign your form 1Mlh "IAM Smart" I 

........... ✓------' :I Signing with iAM Smart 

Please make sure the identification code shown in "iAM Smarr is 1951 before signing the 

form 

Back 

Procedure Signing - Method 1: iAM Smart+ App 

Input HKID 

Scan QR Code via iAM 
Smart+ App 

Signing with iAM 
Smart 

12 



    

 

RFSIC 

0 

Signing w ith Digital 
Certificate 

Sign us1ing a digital 

certificate from a fi le (.p12) 

derstaind te ·;; i 

~eg s. . re 
5 pu 

de,, a a 

, PE Triial Orie 

· ital~/ siQned · 0 ER T ial ne 

D - te: 2023,-i 2-0 1 : 

e ifE.ca.:e 

Keystore * 

Choose a fil e or drag it here 
Accept fi le format P12 ~ 

Size up to 1.0 MB 

.. , 

Keystore Password * 

Back -

e ula:ia e Fi - · - ~-sa ~ enl 
SIC) ·e ne: - d i!:- lia can'ol1c ·a .a 

f rn - rds a. ce · aF.e 

is ead· :;ii • a. aterial part. ic, lar. 

Procedure Signing - Method 2: Digital Cert. 

Upload Digital 
Cert. 

Input password 

13 



  

  
  

I) In reduction 

2) Ap p licaiti on 1--orm 

14) Acknow ledgement 

Gcncr.:::i l FAQs ,"3' 

Submission Deta Is 

S111bmission Date an d Tim e 1[Yll"YY-MM-[I D IHH :IMM) 

202:3-- 11 9 5:46 

Tran s aatian Ref erenc e rilumber 

FSO 555VXBTS3r9 

ica.tion :o ·- s bmi5.si , 

4---◄ --,1...___ __ ____, 

Shoold 'JI have any enq · · _s, p lease ta.ci ohe respective b eau, depart ent or o aniS=ililm -

F" e ro . Facilroi:=-G p 

Ho e: 87 

Email: h = · ,enq@hk:fsd.g,011 k 

Step 4: Acknowledgement 

MUST download the filled FSI/501a 
( pdf. format) for record 

14 



 

 

U501a RFSIC Ref. No. RC !f j ~3j _ - _?Q.2] .! !_0~ __ - 12 
(RFSIC R,gNo.) ( =Date ) ( f 

Certifi cate of Completion of Installation of (Oisaae No. Assi""° I>)' RFSIC) 
Fire Service Installations and Equipment in New Buildings 

FP Rel. No. •- -~·~2~3 _____ _ •19 _ __________ _ 

Types of f ire Service Installations and Equipment: 

□ Audio/Visual Advisory System □ Fire 8Janke-t [I Sa nd Bucke-t 

□ Automatic Acruating Device □ Fire Control Centre IEI Sprinkler System 

151 Automatic Fixed Inst.a llation other El Fire Detection System IEI Static Smole Extraction System 
than Water 

□ Deluge System □ Fire Hydrant/Hose Reel System • I!] Street Fire Hydra nt System 

□ Drencher System I!] f ixed Automatically Operated 19 St.lpply Tank 
Approved Appliance 

19 Dust Detection System □ Fixed Foam System □ Vent ilation/Afr Conditioning 

Contro l System 

□ Dynamic Smoke Extraction System □ Gas Detection System I!] Water Mist Syste m 

151 Emergency Generator 19 Gas Extraction System IEI Water Spray System 

□ Emergency Lighting El Portable Fire Extinguisher IEI Water Supptv 

l!l Exit Sign I!] Pressurization of Staircase I!] Others 

li'I Fire Alarm System {M FA) □ Ring Ma in Svnem with Fixed 

Pump(s) 

0 Please lick the appropiate box{es). 

The i3bove fire service installation(s)/equipment llas/have been installed at (address of premises) 

abc buUdlng. abc , ir .. L Admlrahy. Hong Kong 

and the installation wor1< was com pleted 002023- 11-04 I hereby certify that such fire service 

installation(s)lequipmen~ which was/were insta lled actofding to the FSI plans submitted under the oover of 
FSl/3 14 dated 202l-11 -04 and/or general building plans approved by FSD oo 

2023-11-0 1 has/11ave been tested and , lo the best of my knowledge, is/are in efficient worl<ing 
order in accordance with the Codes of Practice for ttir nimum Fire SeMce lnsta lations and Equipment and 
Inspection, Testing and Maintenance of lnstanations and Equ·pment published from time to time by the Director 

of Fire Services. 

Original/certified true copies of the following documents are attached as follows: 

O Completed testing and commissioning checklist(s) 

I[! 'Listing certificate(s)lrerord(s)/doc1ITient(s)lpfintout(s) from product certification bodies 

0 'FSD approvaVacceptance letlerjs J 

0 1 'Test certificate(s)ldata sheet(s)lcatalogue(s)lcalculation(s) 

[] others (please specify, e.g. Fre Safety Management Pm. Fire Engineering Report) __________ _ 

M Please lick the appropiate box{es). 

R.Emarks: Relevant test i-eportjs) foi-dynamic smoke extraction system/ staircase pre.ssu.-ization system endorsed by the 
Registered Professional Engineer, if applicable, should be attached. 

This oertificati' shal be issued by RFSIC to lhe person on Mose instructions the- installation work was undertaken and a 
copy the-.reof shall be forwarded to the Director of Fae Servtees within 14 days after comple,-j on of the 1MJrit. 

' Please delete as awropria.1e. 
fSl/':O l a P. 1/2 

GovHKffi;li&~ 
Acknowledgement of Form Submission 

Thank you for using our e-Fo rm service . Your submission has been received 

and will be forwarded to the concerned bureau, department or organisation for 

processing. Please quote the transaction reference number below for future 

communication related to this submission, including any enquiries or 

subsequent submission of supporting documents. 

Submission Date and time (YYYY-MM-DD HH:MM) 

2023-11-09 15:46 

Transaction Reference Number 

FSD0565VXBT S37F9 

Should you have any enquiry, please contact the respective bureau, department or 

organisation: 
Fire Protection Facilities Group 
Hotline: 2723 8787 
Email: hkfsdenq@hkfsd.gov.hk 

Downloaded submitted 
FSI/501a (Sample) Submission Acknowledgement 

(Sample) 
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