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lllx.-if.j. FAX: (852) 2723 2197 

'f; tt- TEL. NO.: (852) 2733 7619 

1:-rfl!#- E-MAIL: lcpolic2@hkfsd.gov.hk 

5 September 2025 

To: Recipients of FSD Circular Letters 

Dear Sir/Madam, 

FSD Circular Letter No. 5/2025 
Notice on the Introduction of Revised Certificate of 

Fire Service Installations and Equipment [F.S. 251 (Rev. 1/2025)) 

This Circular Letter ("CL") serves to announce that the revised Certificate of Fire Service 

Installations and Equipment (F. S. 251) (Rev. 1 /2025), as set out at Appendix I, will come into general 

use with effect from 1 October 2025. On the same date, FSD Circular Letters No. 2/2001 will be 

repealed and superseded by this CL. 

Key Revisions to the Certificate 

To facilitate Registered Fire Service Installation Contractors (RFSICs) in properly completing the 

F.S. 251 and to enable a more accurate reflection of the condition of fire service installations and 

equipment (FSis) for appropriate follow-up actions, the Certificate has been revised with the following 

key amendments: 

i) Enhanced fields for building particulars; 

ii) More specific and precise categorisation of licensed/registered premises; 

iii) Inclusion of corresponding reference numbers for "Notification of FSI Shutdown/Major 

Defect/Resumption"; and 
iv) Indication of major defects' in major FSis. 

Please note that for principles and requirements for classification of major defect(s) in major system(s), reference should be made to FSD Circular Letter 

1/2021 or any relevant Circular Letter(s) promulgated by the Director from time to time regarding "Shutdown ofFire Service Installations for Maintenance, 

Inspection, Modification or Repair" as appropriate. 
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To ensure the proper completion of the revised F.S . 251, RFSICs shall refer to and comply with the 
guidelines stipulated in the following documents: 

Type of Document Appendix No. 
Samples of properly completed F.S. 251 Appendix II 

Explanatory note for the revised F.S. 251 Appendix III 

Full list of codes for all types of FSis Appendix IV 

Transitional Arrangement 

To allow sufficient time for the trade to familiarise themselves with the revised F.S. 251, both F.S. 

251 (Rev. 1/2025) and the existing F.S. 251 (Rev. 1/2016) will be accepted by the FSD during the 

transitional period from 1 October 2025 to 31 March 2026. From 1 April 2026, F.S. 251 (Rev. 1/2016) 

shall be deemed obsolete and must no longer be used. Submissions using the obsolete version will not 

be accepted. 

Availability of the Revised Certificate 

Physical copy of F.S. 251 (Rev. 1/2025) may be purchased at the following location during office 

hours: 

South Wing, 5th Floor, Fire Services Department Headquarters Building, 

No. 1 Hong Chong Road, Tsim Sha Tsui East, Kowloon, Hong Kong 

An updated electronic version will also be issued to RFSICs for use during the transitional period. 

RFSICs are advised to regularly check the following website for the latest updates regarding the 

submission of physical and electronic copies after the transitional period: 

https://www.hkfsd.gov.hk/eng/fire_protection/cert/fs25l/index.html 

A seminar regarding the completion guide for F.S. 251 (Rev. 1/2025) will be conducted via the 

"FSD Connects with the Industries" platform. Details will be announced separately on the FSD 

website (www.hkfsd.gov.hk) and relevant channels. 

Ref. Number and date should be quoted in reference to this letter 
A.. .t,l R. ;t.. ft 8i" tf 5I it fa$i ~ R. El JIJJ .. ./3 

www.hkfsd.gov.hk
https://www.hkfsd.gov.hk/eng/fire_protection/cert/fs25l/index.html


-3-

For further information, please contact the Fire Protection Facilities Supervision Division at 2733 
1567. 

(,.,._,_,""'-~ 

for Director of Fire Services 

Encl. 
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Appendix I 

Ji- )1 Serial J\umber;I! ~Ji t :i~ rt .&~ ilJ Jlf! !~Jt;,~ t :rr, <1>~~> ;Ii ~Ji'!? rt & J,l ilJ io. m;'/iff!i!lil1.'.~1:._______ 
l' lllll Si; lt\'ICE (INSTAI.I.ATIOI\S ,\I\I> F. Q U ll'M E NT ) lt loGU l.,\TIOI\S

FSI> Rei'. 
(REG IJ I.ATION 9( 1)) AXXXX00I 

CERTIFICATE OF FlltE SERVICE INST ,\1. 1. ATION ,\ND EQlilrMENT 

.lut'(-, ftttJ 
N:unc ofClk111 

l'll"iiJtt1: 
Addr.:ss or 
l!uilding 

D *f-h°' T imber Sim O l\!.~:IT.Jltl!li lhn£emusGood Vehicle 

O itt;nJi ·t,;;£fl E•wos1.: tl1 sr osri l O ~:.~~:~ 'H'i Pinc e ofPobl ic En1c11ninmcnt 

O~ H~ ~-~ Non-J1:>igm.-d Sc hoo l O !.!.f :t;;-.,·i; ·;~ R(' s idcnti al Care ll omc Co, 1hc Elderly 

O!l.i?~--7" )A:!i?if(r l'1i.,·u1c Culurnba ria O itHJi:,·, -;~ R( s id('nli:tl Care Home fo1 Pc, so ns wilh Di s~1bili1ics 

O i'!:!ll Gue slhouse O ·!:·!f! OK !i,lfi'i Karaoke Eslahlishmcnl 

0 H:<£llr/,r lkdspacc 1\pnr1rncn1 

tfi-;:lf; 9-J~m ~i:Jot{x.iTT~ 
Part Annual Inspection ONLY 

i l-1"1 ( i!Wi (!t,1'.1& "1'Hlii) .\;! f; I. ) ;l', /, H:(l)(bll, • 1' 'fi!t,1'.li!: il:•i!.li!li l'·J!l'Jtti•i:fl ~%,\''l!'i. "1'Hlii!l'JA • '(i!U ll 
rlW 1t1- .,;u=.if< 1nu51 i'.iiR~?-i/l ~'i!t,1'.l &;.l (/ii .:ii '..i'- >X • 
In :u;\.'oh!.i r.cc wi1h l<cgub1i on 8(1 )( b) of f'i,..: Se n ice (lr-l lll l:1 1ion3, :an d &{uipmcnl) R..: gul!I I ior.), the ownc, of :my fire 
se rvice in .s 1.1IIJ1ion 01cquipmcnl which i.s i r\5ta lkd in any prcmi.scs shall hJ.,·c .s uch fire .scnicc instJ ll a1ion o r cquirmcnl 
in.spcclcd by ,3 rq:i.sl<"rcd conlr,1clor .11 lcJ.sl once in c,cry 12 monlh.s. 

!i1f;'i 
Code 

( 1•3 5) 

%~.ffi ?cl 
Type ofl'SI 

ltr.'rl 
l.ocaIi on(s) 

~)~;n,;r ~~ 
Comrne11I on Con,liIio11 

'ii:h<. HIUJ 
Complclion Dale 
(IJl>!MMiYYYY) 

jil. 19i FI 
Due Dale 

(Dl>IMMI YYYY) 

l'arl 2 ~~.§'./(;i'd~·Uillf1iU'.i9.3Eif'f. lnstallalion/Main1cnancc/Repair/lnspcc1ion work 
iiif:'j 
Code 
(I-J S) 

~~'rli« ~I 
Type ofFSI 

ftr.'i(i 
l.ocation( s) 

,~P:l~ T. it F'-1 '& 
N:llurc of Work 

Carried oul 

;rx;n.[4!Mf 
Commcnl on Condition 

~1<, nm 
C'ompl<lion DJlt 
(IJIJ;MM I YYYY ) 

:·;; ;,i~~'l\'.'Ui '"l::~.!f!:lll.K:f.:~.h\ iL f!J 
::c.~~lf:;t;!.~ 

t'SU j~u, rlU !nt.:f cf Nl:ifj~ l):1 c ( 

FS I S?tird)w:'l'~bjJ r l'k(eo,;';" RC$.1tn;i:icn 

f.lf.a; 
Code 
(I-JS) 

1~~1£i~t 
Type ofFSI 

It:. \ri 
l.ocation( s) 

~:i<!JJ:fjjy"j,l; 
Commcnl on De fe els 

::; ··;, ;,r_v ..t:Mm :t!w.-·~:--:•"~~•r .!1 
:.r~:,:£,a;;:;!ii,~ 

f-'SI) Jens I:11.un!,:r c.,( Nat"ie:o.i :1 c.,( 
f-'S I Sh ~..b•1''MJj,r lkfC\.'1.'ftc.,m;:, :ioo 

~i'Uiii 'l': 
R<Si)IJali on No. 

I/We J,.crcby dccbrc 1ha1 1hc abo,·c insuJl.11ion.s.lcquipmcn1 h.1.s.' h3\'C been 1c.s1cJ ~nJ!or 
injp~~-•cJ ., w_ilh _iu/thcir , working co~.Ji1ior.J cc,ufi~d- in ~onf~!n1,7! RCC wilh . the :.= fdJN:t; 1,~t'(iJU!~i!E~fn 
!~d"l}~~111!~~•~~;Ji::bi:1~•;0 

1~h~~ufi!t1:~:~,~~~~~•;:fd'tt1~ 
1~:~~i;~j;~;, 1~','h:J,11,~!::.[J;~•::} . Name of R_cgis1crcd Fire 

Pr:.c lic< f-or lrupcction . Tc.sting .1nd M.11ntcn.1ncc o f Jn ~t,1Jl.111on.s .1nd Eq1.:ipmcnt prc.scubcd S<rv1~c lns1alla 11011 ContrJ~ l or 
bv 1hc Di1cc1or of Fire Scn·icc.s 10 be in dficicr.l ,,·011:ing 01.k-1 <:~ccpl Jcfcct(s) of lhc 
il1 s1.1l btions.'cquipmcr.1. if .1ny. Jcuikd in P.>rt 3. !1~ ~3 ~ ~IF, 

T<kphon<
r.n.:f!f ~t ;;f!;!} m 1t.1; b'1' :i;;Jtl :;\:tilfi 'llt!IU!U;J. f.!Ui W!.iA ~ 'f.i.. l:!i 
Please dis pl.:iy th is certificate at a con )-picu,,us rbcc in the building 1,t!f'!:t,!t: 

or premises for FSIJ's inspe ction. Email address 

(fv.3ttf *l~9f ) ... 15 rr, 
Sign~lur..- of 1\ulhori z cd Signa lor y 

if::'.li!l: ;J't/ A~,i 
Name o f 1\ulho1i1.C'd SignJh.'IJ)' 

11i !.E. 
R<mark 
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Please refer to the 
build ing' s past records for 
the fi le number (if any) 

If the building has not 
yet been assigned a 
street name. please fi ll 
in the lot detai ls 

Tick the appropriate 
"box" (if applicable) 

Appendix II 

Sample (1) F.S. 251 for FSI at building common areas 

11- it S u l J1l Number514 ~.'; (1}~ \Yt l!:: i:l (IJ )Hl ~J l ;I) -Ji.. 1'~ ( I ),:t );ff SH I~~ \!t 1l Ii:'! ({J ,a. i11 
t-° I KE S l::K\' I C li ( I NSTA I. I. AT I Ot-.S AI\I) EQU ll'MHt.T) K HGU I. ATI OI\S 

(Rl~G U I.A TIOt,; 9 ( I )) AXXXXOOI 

i'tt·:-.:~ft..i 
Namcof Cli...-nt 

li!"i<Jtl1: 
1\llJl\: SS Of 

Uuilding 

CERTH' ICATE OF FIRE SE RVICE lr-. STAI.I.AT IOr-. At,;O EQU ll'ME?\T 

The Incorporated Owners of Lok Jung Building 

Happy Garden 

Please refer to 
Explanalory Note 

Part Ill 
D * .f-lft ·1trnbcr Slm- O :"t!.~ J"!,Jl!t.,ii D~),"C'AlUS:Guod VdMdc 

O ?tl ?iM t'J:tYl 1:-\\ ,U lc 1>,sr o5:i l o ~ z t.4~:,YJ!j l'la.: c of Puhlic Enl.:11ainm<"nl 

O &U~:<-::: Non -Jcsib 111:d Sd1oo l o ~ .t; f,.'(-;'~ Rd hfrnliJ I CJr<" lfom<" fo r !In: EIJc rl )" 

O~l-ii''A' !.K 1li\".'ifli l11i,·a1c Co lumbJr ia O t11x:.:.: -;:i Jk)i J <nli:J I Ca11: lf{I/TI(' fo r l\:1,ons ni lh DisJ l1i li1iC"S 

0 1~:'ll Guolhou~c O ·!: ti!. O K !;}Jjf t.;ar.1 okC" E111:1hh shmrn1 

O mt!mm ll<'d$f13i:C Ar:u l mcnl 

----Please refer to the 

'overleaf off.S 251 

Please refer to FSD -
Circular Leiter 1/2021 
for major defects in 
major system(s) 

~1-::m .P. ~ Ill n':' 1',:f,Hfr l;l 
Pan I Annual Inspection ONLY 

!i11:1 i;.~~:tl ~~ fi.t.~1Cude Typ~ of F!SI J.oc:uion(s)Cl•lll 

13 Fire Alarm System Glf - 20/F 

16 FII/IIR Sy:,tcm GIF - RIF 

I 
I 

'l!~ ( ~tt ;.'; ( ~al .&~lf!i) 131. &t) :'i1 J\.(:l-< IMbl~ • ii lPc-a:l ct!.£ f...j J6.IJi l111YH:; ,...~;lj :.,, ~ll :..4:i:l(i !l'JA • '0IJ I.! 111 
JI 1:1 - -0 H f:~l!J~~i:!~i:;? ;l'f m tr~Il ~O.~ll!i !t.:~- ;;,: • 
In .1 ccm·J ,1ncc wilh R<tul.11ion ll (l )( b) o r fi , i: Si: nkc: ( ln)l.1IIJ1i,,r., :anJ H'iu ipm<n l) 1tc: iu l.11 ior.;, lh.: ""·n<r or .1ny rir< 
K l\ i..:c ir.H.all.ali cn or C"qi:irvncnl whkh i1 ira ulkJ in u y ptcmi~•a Jh.1ll h\cH1;:h fire i cnicc ir~, ull.11i.-, n o1<q11ipr.1cr.1 
in1 pc,1cJ by .1 rcgit lcrcJ cor.1t.1nor,1 I kul o r...:c in C\try I.! rnonlhi. 

1J: ,n.::l'~• :r.; li<H 191 j:l!J,j H 
Comm~nt on Co11di1io11 Complclinn Dai~ Due Date 

(llll!MMIYYYY) (llll /MM IYYY YJ 
Conforms wi th FSI) rcquircmcn1 s 1/1 0/2025 3019/2026 

(Jdccl sc..: part 3) 

Conforms \\ith FSO n:quircrnc nt s 11101202s 3019120 26 
(Jcket sec p.irt 3) 

Please refer to Explanatory Note Part IV I 

~'1= $ Part 2 !t~ fl' J{l 'i:'f/i:; !_ffi /jfil WI i'r- Installation/!lfaintcnancc/Rcpairllnspcclion work 
!ilP.; !t~1l:ti 71 ft,:'{J_ ~:.'.: ft( Z ] : fj: 1;11 ';J 7}::l'l,'i'Hi rlli< 11 111 :r: .:..'~" ~ 4r.: lft!f1:t:~ ·r...~ ,~ •J•.tJ 
Co \!c N;iturc of Work Complc1io n IJJIC' 

~~·.>;;r. ~*.!iilt 

(l•J5) Typ~ of fS I l. ocation( s) Carried out Comment on Co ndilion (Dl)! MM/ YYYY) 
t'SU 1a Ul :ni:11X rcfUJ1ili ~ui1o< 

t-S I S!'i:6'11w:,,•Mtjn lkfo;tRc-1.1tn;1 .1 (n 

I 

Please refer to Explanalory I I 
Please refer to I 

I 

Please refe r lo Explanatory Please refer to I 
Note Part IV Expla natory Note Nole Part IV Explanatory Note 

Part IV(B)i t Part IV(B)iii 

,i"i-=. tm Part 3 ;'.I;: :?.Z:/JHfj Defects 
;>; Ji:r..o 

illE'i !r. .:.1·u1t1er...~ 1f1 :i~:~:11J\~•1 ~,, .l ~yq:JFt~ '• '' IA'fCl.t. X.t•m:;1nu;Co de <::..,::i. ~ • 1 :u1;.:"1t .l. lM:.fH:t :i ll11 :1.;Ji.:f:iQ;t;:!a,•}( 
.ocalinn(s) 

1n 
11 
~~ ~~;:c!~t:~!~?~ ) 

l'ummc nl o n Dcfc.: ts t-:-it>1C1.1la -;,:n!...:r .,,f t '.J111i;a:i a :1 "f =---- t"S l S!t~.L.. :,,•~hjll l.);(;Xl,' fk11 m;, , oo 

13 Fire A l;1rm Syslcm 10/F I /\Jann bell dcfc<ti,·c Need replacement 

16 

I 

Hl / l·IR System R/ F •:? FS pumps dcfcc th·c 

Please refer to Explanatory I Please refe r to Explanatory• 11 
Note Part IV Note Part IV (B)iv 

Need replacement 1'202598765 

Please refer to Explanatory Please refer Jo I 
Note Part IV (B)v Explanatory Note 

Part IV (B)iii 

~ 
Fill in the FSD serial 
number of Notificat ion 
ofFS! Shutdown/Major 
Defect/Resumption 

~ 
Fill in the FSD serial 
number of Notification 
ofFS I Shutdown/Major 
Defect/Resumption 

' RCI /XXX . RC"..!XXXl.=flill'l'! I
Rcgi, lf alion No. 

:=:=======: 
I-lo I-lo Fire Engu1ccring Co. Ltd. 

hohofireengineering@cmail.com 

Please refer to 
Explanatory Note Part V 

!E111n 'f. A~t, [t:ECHAN!-101-10
Na me of Aulho ri ud Sign.1 101y R<rn :ul 

'---------------' 

1/2 - Appendix II 
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RCJ!XXXcfUl!tt j 

~=======: 
I-Jo Ho Fire Engu,ccring Co. Lid. 

m-m; .P.~m~ii.:i~ mm 
Part I Annua l Inspection ONLY 

!il~ 
Co de 

(1- )5 ) 

I 

ft!.rl 
J.oc:11ion (s ) 

'IHI ( :fl :.'j l-"'ic U iUH'i ) IJl tiD ;~ ; \. f;"U l )( b );,'t • ii H1rt: U t.!.: !£!~ Mi .1.l : 1•1 0'Jt::!'.-: :tt:.'J 'tf:[( :P, t H!a~J.,i ... • .rou I~ ,1,
JJ1 :,- =r.:. a P:iit. r:t ~tau:.-1 ~1:fi :hl'c-t: YI :.Q. ;:1,s £'/-::..: • 
In :u:,;or J ;:i nc,; wi lh Hct i;l:i1ton I ( l)( b) or t-·i,.: Sc f\ic,; (l n~l.ll b l io~ .-nJ l! q11 i r m,;nl ) ll cr.11l.1 1ior.:- , II-A: ,1wncr or :iny li re 
M; /\ ic c ins1.1ll.11 lon or C''-l ll ir1m: r: 1 whkh i, iMulkJ in .:an y r1c r.1iK1 1h.1JI h.1 \C ;\ 11 ,; h fit c H J\i ;:c i1a ulb1io n o r cqi;ipn1.:: r:1 
in,pcckd by ;1 J(ghlt' rcJ cor.11.irt or .:al lcul or.,; c in c,c,y 12 mon1h,. 

,.,.:~::-i!if 
Comrni!nt on Co1llli1io11 

Please refer to Explanatory Note Part IV 

'r.'. li,:l·l l9! 
Completion IJatc 
(llll1M~1/YYYY) 

j:lJ)YJr·I 
Due Date 

(DIJ IMM IYYYY) 

I 

, j'; ....:ffi; Part 2 i}~irf'./(;j\~ /j}f.li[/j{i!:i!£ Ifr- lnstallation/Maintcnancc/Rcpair/Inspcction work 

2-1 

!t~ '!l::17~ 
Ty p~ of FSJ 

I No. 2KG C02 
Fire Extinguisher 

{;'.:,'/!{ 
l.oca li on( .s ) 

G/F 
(Loi Jung 

Rcslaurnnl) 

I Please refer to Explanatory I 
Note Part IV 

ti!.\>1 
l.ocalion( .s ) 

IPlease refer to Explanatory I 
Note Part IV 

~j:~~~Hi~':: Jl<..Z T fiJ 1 >➔ ·;:_; 
Nature of Work 

C:mh:J out Commi!nl on ConJiti on 

~J."( llm 
Co mplclion U.11, 
I Dl>/ MM / YY YY ) 

Supply & replilcc I No. Conforms wi1h FSD 1/ 10/2025 
2 KG Fire Extinguisher n:quircmcnts 

Please refer to I 
Explanatory Note 

Part IV (B)ii 

;;: ,;i:.'J', .11 
D..1'1X~ 

1;:~;;t : • J :£111¥.1t~iM:. tl t:t:l Jl11' 
f'l: ~ jr..Ji QI,:; l\l~ Of &(O."t\ 

in r:ujJr , ) j l4T.J w•h .J ~• -- ,ipi) 

I 

Please refer to Explana<ory I 
Note Part IV 

~ ri !J' 7-B;;u; 
t'm :irncnt un IX'Cc: c 1s 

Please refer lo Explanatory' I Please refer to Explanatory I 
Note Part IV (B)iv Note Part IV (B)v 

Rc (:blf 3li o n No. 

:ri;:, '1~1T.IC/::11l11! :tn.•t:•,•~\\ \ i.11 
::::;J;;f..'U;I;!#~ 

t-S lJ 1ni.ll :i.t:rm:'r.:f Ul 1ili,:,i,:u:ic< 
1-:S I S~:6J.1wn•\ bjlf Jkfc.:tRt-u:r.p:t m 

Please refer to I 
Explanatory Note 

Part IV (B)ii i 

:;; .r.'Uff.V"!.1Jl 1lt ;t:J?..·t.: t1Jl!\f""";'l 
=~..:.'f#. ltl ;t:; !a~ 

f~ I) •~ ln :i:.!,:rcf 11Jti.liQ.'Ju!I d 
t'S l S~1.t.1.11" ~ ~UjJr O:fo: t:Kuimp fo-1 

Please refer to I 
Explanatory Note 

Part IV(B)iii 

hoholin:cnginccring~cmail.com 

:==::d====~ 

Sample (2) F.S. 251 for FSI at Licensed / Registered Premises 

11- \;t Scrul Nu r.1 bcr;f: '$..'i c1H ~ & ~1 a, ,m ITT tm Jt. -\'fi ( 1 >~:t );11 ;i/J :ii~ & ;_1 uJ :o. ;11 
Please refer to the J-' lltl! S EK \'I CE (11': STAl.l. ,\ T IO NS At.I) l! Q U ll'M GNT) R l:G UL ATI O NS 
building ' s past records for ( REGIJ I.ATIOK 9 ( 1)) AXXXXOOI 
the file number (if any) C E RTI F ICATE OF FIRE SE N.VI CE lt.. ST A I.I. ATJ O r,; ,\f't l) EQli ll'~IENT 

t!i'l;:/1?.i'., TI1e Incorporated Owners of Lok Jung nuildingN:11nc of Cli,:111 

lil'YJt li:: 
,\JJn:ss of Happy Garden 
Building 

D * f-lft 'l' im bcr Sim O :ti¼:f:,JJ!tij l>..11 1,"\':m~ (ioo d Vehic le 

Tick the appropriate "box" O:ii ~.l!':H'3te 'r"1 E•\\ ;1s 1c ll is pol a l □ ~j~ {.I ~1' -d m l'l a;;c of l'uhh..: l:nh:1l !l inna· n1 
( if app licable) □ ~ ~ltz {,: No n-,.k sii;ncd Sc hoo l 0 1tt:r: :;.;-~~ Rc.s-h.kn1i a l Ca1i: llom c for th t' EIJe rl )' 

0 U.~:''i?' b< -1.t tt f11 1'1 h JI<" ColumbJr i:I O u.Ji,:.~-~~ Rt'~idc111 ia l Care Jl (lm C fo r i' c1 ~(l11 S ,\ ilh Ui;-.1bili 1i t"S 

0 1~~1 Gucsth ou sc D !:·rL'. oi,,;: ~~ Hi K.a r:rnl. c f.s t.i td b: hmcnl 

Orn !2 1~m n cJ $r a-= c ,,ra ,1m c n1 

Please refer to the 
overleaf ofF S 251 

li !'.l ~;'i'f.J.. ;,p f. 
Si gn::r lurt' (I( Aulhoril.C'J SignJh:>1y 

~ ~Q ft;1·11A~~I CHAN HO HONJrn C" of Aulho, iuJ Si,sna101y 

Please refer to 
Explanatory Note 

Part Ill 

Please refer to 
Explanatory Note 

Part V 

2/2 - Appendix II 
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Appendix III 

Explanatory Note for the Revised F.S. 251 

Important Notes: 

A. Responsibilities of Registered Fire Service Installation Contractors (RFSICs) 
■ RFSICs should remind owners of fire service installations and equipment (FSls) that all FSis shall be inspected by 

an RFSIC at least once in every 12 months after the date of completion of annual inspection. 
■ RFSICs are required to issue a certificate (F.S. 251) to the person on whose instructions the works were undertaken 

and forward a copy to the Director ofFire Services within 14 days after completion of the relevant works. 
■ RFSICs are obligated to ensure that all particulars entered on the F.S. 251 are complete, accurate, and consistent 

with the actual conditions of the FSis. Providing false, misleading, or incomplete information constitutes a 
contravention of statutory obligations pursuant to regulation 9 of the Fire Service (Installations and Equipment) 
Regulations (Cap. 95B). Any person who signs a certificate which is false or misleading in any material particular 
commits an offence and is liable on conviction to a fine at level 5 and the name of the registered contractor may be 
removed, either permanently or for such period as the disciplinary board thinks appropriate, from the register. 

■ Pursuant to regulation 10 of the Fire Service (Installation Contractors) Regulations (Cap. 95A), failure to follow the 
instructions as stipulated in this Circular Letter may constitute "improper conduct or negligence" in the maintenance, 
repair, or inspection ofFSis and such render the RFSIC concerned unfit to be on the register. The RFSIC concerned 
may be referred to the disciplinary board by the Director of Fire Services. 

B. Format Requirements 
■ All information shall be entered tidily and neatly within the designated fields of the F. S. 251. If any information is 

placed outside the designated fields, the certificate will be returned, and resubmission will be required. 
■ For submission by means of editable PDF form of F.S.251 , all entries must be filled in using electronic methods 

within the editable PDF form. Handwritten or typewritten submission will not be accepted. 
■ Where additional information beyond the capacity of the designated fields of the F.S. 251 is necessary, RFSICs shall 

use only the standard appendix provided by the Fire Services Department. Appendices in any other format will 
not be accepted. The standard appendix is available for download from: 
https://www.hkfsd.gov.hk/eng/enquiry/download/index.html#FSIC 

I. Sample F.S. 251 

A sample of the completed F.S. 251 is printed on the inside page of the front cover of each 

F.S. 251 booklet. 

II. Language Medium 

The certificate may be completed in either Chinese or English. 

III. Particulars of Building / Premises 

i) FSD Ref. - Fire Services Department's file reference number, if 

applicable. 

ii) Name of Client - State the full name of the person or entity who instructs 

the work to be carried out 

iii) Address of Building 

Block 

Name of Building 

Name of EstateNillage Self-explanatory 

Number and Name of 

Street/Lot 

District 
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iv) Area Indicate the appropriate area by marking the 

corresponding box provided on the form. 

v) Type of Licensed/ Registered - Tick the appropriate box provided on the form, if 

Premises (If applicable) applicable; 

- All RFSICs shall prepare a separate Certificate (F.S. 

251) for each individual building block or licensed / 

registered premises, such as food premises, 

guesthouses, dangerous goods stores, or other premises 

subject to licensing or registration; and 

- Under no circumstances shall a single F.S. 251 contain 

information relating to more than one individual 

building block or independent licensed / registered 

premises. 

IV. Particulars of Fire Service Installations (Part 1, Part 2 and Part 3) 

(A) Common items 

i) Code Insert the code and type of FSI / equipment 

ii) Type ofFSI shown on the over leaf of the revised F. S. 251 (as 
} 

shown in Appendix IV) 

iii) Location(s) To specify the exact location of the fire service 

installations and/or equipment that have been 

installed, maintained, repaired, and/or inspected. 

The description shall be sufficiently clear and 

precise to enable easy identification of the 

installations or equipment within the premises. 

iv) Comment on Condition - To specify whether the FSI / Equipment conforms 

to FSD requirements 

v) Completion Date Self-explanatory 

(B) Other items 

i) Due Date The due date shall normally be set as one year after 

the date of completion of the works, unless 

otherwise specified by FSD. 

ii) Nature of Work Carried To clearly state the type of works undertaken, such 

out as installation, maintenance, repair, inspection, or 

other specified activities. 

iii) Notification of FSI Where the Notification of FSI Shutdown I Major 

Shutdown/Major Defect I Resumption has been stamped with an FSD 

Defect/Resumption serial number by the Fire Service Communication 
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(FSD Serial Number) Centre (FSCC), the serial number shall be stated; 

and 

If the Notification of FSI Shutdown/Major 

Defect/Resumption has been submitted but a reply 

from FSCC has not yet been received, the entry 

shall be marked "Pending". 

iv) Defects (Please indicate - To indicate what type of FSI / Equipment is 

major defects in major defective/ missing/ malfunctioning and the major 

system(s) with a" *" defects (Please refer to footnote no. 1 of this 

sign) Circular Letter) in major system(s) with a"*" sign 

v) Comment on Defects To indicate what remedial measures, such as 

replacement and repair, are required 

V. Particulars of Registered Fire Service Installation Contractors 

i) Signature ofAuthorized To be signed by the person with specimen 

Signatory signature supplied to the Fire Services 

Department 

ii) Name ofAuthorized Name of the authorized person signing the F.S. 

Signatory 251 

iii) Registration No. Registration number of the Registered Fire 

Service Installation Contractor 

iv) Name of Registered Fire 

Service Installation 

Contractor 
Self-explanatory 

v) Telephone 

vi) Email address 

vii) Date Date of signing the F.S. 251 
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Appendix IV 

List of standardised codes for all types of Fire Service Installations (FSI) 

t ~til:!J Code ib!/1~!'.:f.~~1Type ofFSI 

I ~w ii11:fltJl ~,~ur~tx Audio/Visual Advisory System 

2 l~Iifi)J(l;{lj,)J ;f~ 'u: Automatic Actuating Device 

3 T-~1Kft:J;MZ .1,m11 ,~,wJJ 1;r;1JE'}'/£1 Automatic Fixed Installation other than Water 

4 }Tjl)( (~:;E£y, f,i'J(t:J @Efi)Jfim '.fi:: ~ f:t'. Automatic f-ixed Installation using Water 

!'11J,:{t:: ~1htJc Deluge System 

6 1JZOO J:r~~ Drencher System 

7 ❖z,~t t~Mc Dry lfoer System 

8 l_lJi,t~ f~i;UIJt~Mi: Dust Detection System 

9 tm~J:t.tJl=tm*Mc Dynamic Smoke Extraction System 

llt~:t~'ct£tl Emergency Generator 

II 1.1&!:~H~! fV-➔1~tfc Emergency Lighting 

12 tf:l □ to 7!~ W,! Exit Sign 

13 Y,:W:W:ili~~~fi: Fire Alann System (MFA) 

14 ;jljfifjp :;/j1Jrt1,C,, f-ire Control Centre 

.1,~f)'A;n1m~tn Fire Detection System 

16 ;jlj~ntv,~ ~~1!i~tJc Fire Hydrant/Hose Reel System 

17 jlf.j)', t{trl!~J Fire Shutter 

18 ,~~ tgf Reserved 

19 a{!,rtf (r;i ,~ ~MM ('F ~ 5Efm tl- Fixed Automatically Operated Approved Appliance 

fim5i:5@~ *tn Fixed Foam System 

21 w.~lf~fffU,IJJf~fft: Gas Detection System 

22 ffi.lf'J. t,Jl,fifVhtJc Gas Extraction System 

23 ;#Hvi'1¥i~1t Hose Reel 

24 -=Hf{ ;M£>',Mi Portable f-ire Extinguisher 

fJfuJA/;JA-=MMft: -=f=-tJ£{filJ~ Portable Hand-operated Approved Appliance 

26 Wlt:Y,t•,1 .~ Pressuri;,.ation of Staircase 

27 MMff li1~;f1J( ;RE1/;JI-f1:1i'~l]( r~:;r~tJc Ring Main System with Fixed Pump(s) 

28 :{£;Wf~~Jc Sprinkler System 

29 ;~:fi ~L&:r.ttJHm JilJc Static Smoke Extraction System 

f!t1Kml Supply Tank 

31 JilllillV~~ fJ/,J&iit.~fH1J tr~t1c Ventil.ttion/Air Conditioning Control System 

32 UJ' 1J( ;r~f.Jc Water Sprny System 

33 {j~l]( Water Supply 

34 f1Fi'.'i ;JlififJff;tln Street Fire Hydrant System 

J=l;ftt Others 
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