
Submission of FSI/501 via 
[FSD e-Service Portal]

[For FSI with Smoke Control Systems]

Website: https://eserviceportal.hkfsd.gov.hk



1. Registration of  New Account by RPE 

2. Follow instruction and Input of  personnel information

!!!!!!!   Skip Step 1 – 5 by 

log in your existing 

account  if  you are an 

existing user



3. Activation of  account by the hyperlink received in your registered email

4. Log in with your account by RPE 



5. Link your account with iAM Smart

1. Select this icon

1. Select this icon

2.  Open iAM Smart and scan 

the QR code

Fill in by RPE



6. Select appropriate application

7. Fill in the e-form by correct input and selecting appropriate box (For application involving RPE)   

Select “Yes” for project involve SPS and SES System

Remember to 
attach 

FSI/501a

Fill in by RPE



9. Set Password for Zip File and click “Save with Password”

8. After filling, press “Save Progress”

!!!!! Password will not 
be provided if lost

Fill in by RPE



10. RPE send the draft zip file to AP along with the password for him/her to continue the application

11. Repeat Step 1 to 6 by AP 

12. Select “Resume Progress”



13. Attach the zip file from RPE and input the given password 

Press “Restore Form”

14. Continue to fill the form by AP

Fill in by AP



16. Continue input necessary information

15. After filling, press “Next”

Remember to 
attach 

FSI/501a

Fill in by AP



17. After completion, press ”Next”

18. Very information and Press “Save Progress”

Select “Fill by personal”

Fill in by AP



19. Set Password for Zip File

20. AP send the draft zip file along with the password to RPE for his/her signature

!!!!! Password will not 
be provided if lost



21. RPE log in his/her account and repeat Step 6 by RPE 

22. Select “Resume Progress”

23. Attach the zip file from AP and input the given 

password 

Press “Restore Form”

Fill in by RPE



24. Sign the e-form by RPE

Click “Sign Here”

Sign with iAM Smart

Fill in by RPE



25. Click 繼續簽署-> 確認簽署 after authentication Fill in by RPE



26. After successfully signed, the signed person name will be appeared under the Signature Method

Fill in by RPE



21. Click “Save Progress” Fill in by RPE



22. Set Password for the Zip File

23. RPE send the draft zip file together with the password to AP for his/her signature

!!!!! Password will not 
be provided if lost



24. AP log in his/her account and select FSI/501

Select “ Restore Progress”

25. Attach the zip file from RPE and input the given password 

Press “Restore Form”

Fill in by AP



26. Input necessary information and sign the e-form by AP 

Fill in by AP



Sign with iAM Smart

27. Click 繼續簽署-> 確認簽署 after authentication

Fill in by AP



28. After successfully signed, the signed person name will be appeared under the Signature Method

Fill in by AP



29. Fill in your email and password and click “Submit” to Submit the signed document

30. You may download the submitted e-form

Fill in by AP

!!!!! Password will not 
be provided if lost



32. Select appropriate application

31. To review previous application, select “Submitted Application History”



33. Download submitted e-form
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